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Careers at The Beacon of Light 
At the Beacon of Light, we want our students to Learn more. Do more. Be more. 

  

 
 

 
 
 

With the greater choices of 
education, training and 

employment, our aim is to raise 
aspirations, prepare students 

for these ever-changing 
opportunities, responsibilities 
and experiences and to equip 
them with the knowledge and 
skills to manage the choices, 
changes and transitions for a 

positive future. 
 

 



Learn more. Do more. Be more. 
 

Rationale 
At The Beacon of Light, we all have a critical role to play in preparing our young people for the next stage of their education or training and beyond. 
A young person’s career is their pathway through learning and work and we recognise that effective careers guidance contributes to raising aspirations, 
improving motivation and overcoming barriers to success and we are committed to achieving the inspiring IAG award  
 
We have high expectations for all of our students, including for our most vulnerable and those with special educational needs and disabilities, so that every 
student is challenged appropriately and acquires the knowledge, skills and attitudes for lifelong learning which employers value. This will help every young 
person to realise their potential and enhance their employability and build a positive future for themselves. 

Our vision 
• To prepare students for the ever-changing opportunities, responsibilities and experiences of adult life and equip them with the skills to manage the 

choices, changes and transitions ahead of them 

• To help pupils develop a positive self-image, increase self-confidence and raise personal aspirations 

• To ensure that all students have an equal opportunity to develop the necessary skills, knowledge and awareness of the working world so that they 
are equipped with the ability to follow an individual chosen route to further education and employment in a career choice, which matches their 
aspirations in relation to their ability. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Students have a better 
understanding of 

potential work and 
progression routes. 

 
 
 

Students are better 
motivated to acquire 

skills and qualifications. 
 
 

Students are more likely to 
achieve better outcomes in 

the labour market. 
 

Students are less likely to 
become NEET 
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The Gatsby Benchmarks 
In line with the most recent careers guidance strategy (July 2021), our careers plan supports the achievement of the eight 

Gatsby benchmarks: 

Benchmark 1: A stable careers programme 
Every school and college should have an embedded programme of career education and guidance that is known and understood by students, 
parents, teachers, governors and employers. 

Benchmark 2: Learning from career and labour market information 
Every student and their parents should have access to good quality information about future study options and labour market opportunities. 
They will need the support of an informed adviser to make the best use of available information 

Benchmark 3: Addressing the needs of each student 
Students have different career guidance needs at different stages. Opportunities for advice and support need to be tailored to the needs of 
each student. A school’s careers programme should embed equality and diversity considerations throughout. 

Benchmark 4: Linking curriculum learning to careers 
All teachers should link curriculum learning with careers. STEM subject teachers should highlight the relevance of STEM subjects for a wide 
range of careers paths. 

Benchmark 5: Encounters with employers and employees 
Every student should have multiple opportunities to learn from employers about work, employment and the skills that are valued in the 
workplace. This can be through a range of enrichment activities including visiting speakers, mentoring and enterprise schemes. 

Benchmark 6: Experiences of workplaces 
Every student should have first-hand experience of the workplace through work visits, work shadowing, and/or work experience to help their 
exploration of career opportunities, and expand their networks. 

Benchmark 7: Encounters with further and higher education 
All students should understand the full range of learning opportunities that are available to them. This includes both academic and vocational 
routes and learning in schools, colleges, universities and in the workplace. 

Benchmark 8: Personal guidance 
Every student should have opportunities for guidance interviews with a careers adviser, who could be internal (a member of school staff) or 
external, provided they are trained to an appropriate level. These should be available whenever significant study or career choices are being 
made. They should be expected for all students but should be timed to meet their individual needs. 
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Inspiring IAG Quality Award Code of Practice 
 

 
The Beacon of Light is working towards the The Quality in Careers Standard which is the national quality award for careers education, 
information, advice and guidance (CEIAG) in schools, colleges and work-based learning. All state-funded secondary schools are “strongly 
recommended” by the DfE“ to work towards, achieve, and maintain this Standard. 
To gain the national Quality in Careers Standard, learning providers must provide sufficient current evidence to demonstrate that they meet all 
the national quality assessment criteria in their overall CEIAG provision. 
The six units of Management and Leadership; Design and Delivery of CEIAG; Working with Partners; Information and Communication; Outcomes for 
Young People; Involving Parents/Carers make up the framework of the award, each underpinned by the principles of equality, diversity and raising 
aspirations:. 
 
We completed Stage 1 of the award last year and we are now working towards achieving Stage 2. To achieve this award, we must provide 
sufficient evidence showing how our overall careers provision addresses the seven national assessment and accreditation criteria below: 

• Providing effective leadership, management and promotion of CEIAG 
• Ensuring appropriate initial staff training and continuing professional development (CPD) to secure the competence required of all 

staff in the learning provider’s CEIAG provision 
• Providing a planned programme of careers, employability and enterprise education in the curriculum, together with careers 

information and careers advice and guidance. 
• Securing independent and impartial careers advice and guidance for young people 
• Working with employers and the full range of external partners including further education, work-based learning providers and 

higher education to enhance and extend CEIAG provision 
• Involving and supporting families and carers in CEIAG provision 
• Monitoring, reviewing, evaluating and continuously improving provision (including measuring the impact of CEIAG on learning 

outcomes and learner progression 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/672418/_Careers_guidance_and_access_for_education_and_training_providers.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/672418/_Careers_guidance_and_access_for_education_and_training_providers.pdf
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Principles 

CEIAG at the Beacon of Light has four essential and interlinked elements: 
 Careers education-planned programmes in the curriculum and planned cross-curricular opportunities giving students the knowledge and skills to 

help them make informed decisions, plan and manage their own careers.  
 Careers information- including options, employability skills, labour market information (LMI) and progression routes. 
 Careers advice and guidance- L6 qualified specialist advisors helping students to identify future goals and plan the steps to achieve these career 

goals.  
 Work related learning – experiences in/outside the curriculum to help students learn about economic well-being, careers and enterprise 

Aims 
The CEIAG programme is based on the six learning aims of the recently updated CDI Careers Framework (April 2021) 
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Grow throughout life                                                                 

Grow throughout life by learning and reflecting on yourself, your background, and your strengths 

Learning aims  Learners will be able to: Activities Y9 & 
Y10 

Y11 

a) responding positively to 
help, support and 
feedback  

b) positively engaging in 
learning and taking 
action to achieve good 
outcomes 

c) positively recognising 
the value of challenging 
themselves and trying 
new things  

d) reflecting on and 
recording achievements, 
experiences and learning  

e) considering what 
learning pathway, they 
should pursue next  

f) reflecting on their 
heritage, identity and 
and what they need to 
do to succeed in them 

 

• Review and reflect upon how they 
have benefited from careers education  

• Build and make the most of their 
personal networks of support to help 
them 

• Recognise the importance of investing 
in their own learning in building a 
positive future 

• Recognise how they are changing, 
what they have to offer and what’s 
important to them  

• Explain how they use positive versions 
of their own story to manage their 
wellbeing, progress and achievement  

• Explore and evaluate post-16 learning 
pathways  

• Recognise and challenge stereotyping, 
discrimination and other barriers to 
equality, diversity and inclusion and 
know their rights and responsibilities in 
relation to these issues  

 

• Students complete an occupational interests questionnaire 
including Buzz Quiz and discuss the results with their 
tutors/careers guidance advisor 

• Students discuss their options with family, friends/social 
network, school staff and career specialists and carefully weigh 
up the advice received  

• Students show they are building on their strengths and 
interests and set personal and learning targets to build on their 
strengths  

• Students update their World of Work career action plan to 
reflect on achievements and best use of employability skills 
and plan for post-16 pathways 

• Students reflect upon any work experience undertaken and 
discuss and compare and contrast what they have learnt from 
it.  

• Students attend one to one careers guidance interviews 
throughout the year 

• Students investigate career development through employer 
encounters including careers talks, workplace visits 

• Students explore how their own personality identity, heritage 
and personal values may shape their futures 

• Students speak with employers about good practice in carrying 
out their duties under the Equality Act 2010 ‘to make 
reasonable adjustments to their workplaces to overcome 
barriers experienced by disabled people’ 
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Explore possibilities  

Explore the full range of possibilities open to you and learn about recruitment processes and the culture of different workplaces 

Learning aims  Learners will be able to: Activities Y9 & 
Y10 

Y11 

 
a) considering what jobs 

and roles are interesting 
b) researching the labour 

market and the 
education system 

c) recognising the main 
learning pathways and 
considering which one 
they want to follow and 
how they will access and 
succeed in it 

d) researching the learning 
and qualification 
requirements for jobs 
and careers that they 
are interested in  

e) researching the range of 
workplaces and what it 
is like to work there  

f) researching how 
recruitment and 
selection processes work 
and what they need to 
do to succeed in them 
 

 

• Explore and evaluate career 
choices and opportunities  

• Find and explain the importance 
of using LMI in career planning  

• Know their rights and 
responsibilities in a selection 
process and strategies to use to 
improve chances of being chosen  

• Research their education, training, 
apprenticeship, employment and 
volunteering options including 
information about the best 
progression pathways through to 
specific goals  

• Build and make the most of their 
personal networks of support 
including how to identify and use 
a wide range of careers 
information, advice and guidance 
and distinguish between 
objectivity and bias  

• Explain the different types of 
workplaces and culture and 
explain their preferences 

• Create a high-quality CV and 
explain how to develop good 
interview skills  
 
 

• Students analyse national and local data on the destinations of last 
year’s leavers and consider possible implications for their own plans  

• Students use comprehensive websites to research local LMI and use 
this information when considering part time work  

• DWP supports delivery of LMI units of work 

• Employers support teachers to highlight the relevance of their 
subject and curriculum to future careers and opportunities  

• Students complete a ‘true’ or ‘false’ quiz about questions relating to 
equality of opportunity that interviewers are not allowed to ask 
candidates  

• Students identify what they are looking for from an employer in 
terms of workplace culture  

• Students reflect on which organisational structure appeals most to 
them and why 

• Students take part in a mock interview for a suitable position (e.g. 
work experience and apprenticeship, a college place or a job) and 
prepare a CV beforehand 
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Manage your career 

 

Manage your career actively, make the most of opportunities and learn from setbacks  
Learning aims  Learners will be able to: Activities Y9 & 

Y10 
Y11 

a) recognising the different 
ways in which people 
talk about career and 
reflecting on its meaning 
to them 

b) building their confidence 
and optimism about 
their future 

c) making plans and 
developing a pathway 
into their future  

d) considering the risks and 
rewards associated with 
different pathways and 
careers 

e) taking steps to achieve 
in their GCSEs and make 
a decision about their 
post-16 pathway  

f) thinking about how they 
deal with and learn from 
challenges and setbacks 

 

• Explain the concept of work 
and key ideas about career and 
career development  

• Show they are continuing to 
develop the qualities and skills 
they will need to improve their 
employability  

• Explain the steps needed for 
successful planning 

• Make plans and decisions 
carefully including how to solve 
problems and deal 
appropriately with influences 
on them  

• Review and reflect on previous 
transitions to help them 
improve their preparation for 
future moves in education, 
training and employment  

• Identify potential barriers to 
success explain the support 
available and how a positive 
growth mindset can help to 
overcome them 

• Use of video-clips, icould etc. to explore different types of businesses 
and how they operate.  

• Students reflect on which organisational structure appeals most to 
them and why. 

• Students weigh up the pros and cons of single track serial portfolio 
lifestyle careers.  

• Students practise filling out the sections on sample application forms 
that ask them to provide evidence of the skills and qualities they 
have demonstrated  

• Employers , DWP and SETA support  completion of CVs with up to 
date advice  about what they expect to see and what they will not 
accept  

• Where possible, employers are involved with the work experience 
programme, preparation, placement and debrief  

• Students with part-time jobs identify their personal and 
employability skills that they have been developing & talk about the 
challenges and setbacks they have encountered  

• Students take part in role plays to practise using three main styles of 
communication and conflict resolution (i.e. passive, assertive or 

aggressive) Students learn how to weigh up different factors affecting 
their decisions They discuss how to handle the consequences of their 
decision making. 

• Students say what should be in an induction programme for young 
people going into sixth form, college, work-based learning or an 
apprenticeship 
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Create opportunities 

 

        Create opportunities by being proactive and building positive relationships with others  
Learning aims  Learners will be able to: Activities Y9 & 

Y10 
Y11 

a) developing friendships 
and relationships and 
reflecting on their 
relationship to their 
career  

b) starting to take 
responsibility for making 
things happen in their 
career  

c) being able to reflect on 
and change their career 
ideas and the strategies 
that they are pursuing to 
achieve them  

d) being willing to speak up 
for themselves and 
others  

e) being able to discuss 
roles models and reflect 
on leadership  

f) researching 
entrepreneurialism and 
self-employment 

 
 

 

• Show that they can be enterprising in 
the way they learn, work and manage 
their careers  

• Research their education, training, 
apprenticeship, employment and 
volunteering options including 
information about the best 
progression pathways through to 
specific goals  

• Visualise their future pathways and 
explain the importance of aiming high 
and the need to keep options open 

• Make plans and decisions carefully 
including how to solve problems and 
deal appropriately with influences on 
them  

• Identify what makes a positive role 
model and 

• Explain the skills and qualities needed 
for leadership  

• Explain the benefits /drawbacks of 
self-employment and the skills and 
qualities needed to succeed 
 

 

• Students discuss with employers/DWP the use of social 
media, digital platforms and managing their digital footprint 
in relation to marketing themselves 

• Students are set the challenge of writing an elevator pitch for 
themselves 

• Local employers provide longer-term business competitions 
to develop enterprising and entrepreneurial skills 

• Students undertake responsibility for planning and organising 
fund-raising events and other charity work within the 
community 

• Students are involved with Sunderland Business Partnership 
Activities sponsored by Sunderland City Council  

• During work experience students are set a task by the 
employer focused on developing their entrepreneurial skills  

• Students draw up a list of questions to ask ‘stallholders’ that 
they want to meet at a forthcoming careers fair/skills show 
and visits to other work places 

• Students speak with self-employed workers and discuss why 
they prefer to be self-employed and the associated 
risks/rewards or use icould video clips and other virtual 
presentations 
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Balance your life and work  

 
Balance your life as a worker/entrepreneur with your wellbeing, other interests & your involvement with your family & community 

Learning aims  Learners will be able to: Activities Y9 & 
Y10 

Y11 

a) reflecting on the different ways 
in which people balance their 
work and life 

b)  reflecting on their physical and 
mental wellbeing and 
considering how they can 
improve these 

c) recognising the role that money 
and finances will play, in the 
decisions that they make and, in 
their life and career 

d) recognising the role that they 
play in their family and 
community considering how it 
might shape their career  

e) considering how they want to 
move through different life 
stages and manage different life 
roles  

f) developing knowledge of rights 
and responsibilities in the 
workplace and society  

g) identifying what they can do, 
individually and with others, to 
challenge prejudice, 
stereotyping and discrimination 
in learning and workplaces. 

 

• Be aware of their responsibilities 
and rights as a student, trainee 
or employee for following safe 
working practices  

• explain how stress can impact on 
people’s satisfaction with their 
working lives 

• Show that they can manage their 
own money, understand 
personal financial documents 
and know how to access  
financial support for further 

study and training  

• Show they understand the 
underpinning principles of 
British Values; Democracy, the 
rule of law, individual liberty and 
mutual respect and tolerance 

 

• Students research health and safety requirements and 
guidelines for tools and equipment that they use, e.g. 
machine tools in D&T subjects and for work experience 
placement opportunities.  

• Business-led assemblies (DWP) on rights and 
responsibilities at work 

• Students calculate the cost of higher education against an 
apprenticeship and how the return on their investment 
can be managed  

• Financial capability lessons are also included in PSHRE 
curriculum 

• Students attend careers fairs to research the implications 
of choosing one pathway over another  

• Challenging stereotypes in the workplace –discussion of 
case studies / news story clips including the tackling of the 
‘glass ceiling’ in key professions  

• Employer talks designed to challenge stereotyping as part 
of the careers programme  

• Students analyse case studies/news about the factors that 
affect the mental health of workers 

• As part of an experience of the workplace students discuss 
with Foundation of Light/other employers, 
recommendations for improving work life balance for 
their employees 
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See the big picture  
 

See the big picture by paying attention to how the economy, politics and society connect with your own life and career  

Learning aims  Learners will be able to: Activities Y9 & 
Y10 

Y11 

a) evaluating different 
media, information 
sources and 
viewpoints 

b) exploring local and 
national labour 
market trends  

c) exploring trends in 
technology and 
science  

d) exploring the 
relationship 
between career and 
the environment  

e) exploring the 
relationship 
between career, 
community and 
society 

f) exploring the 
relationship 
between career, 
politics and the 
economy 

• Explain how work is changing and 
how this may impact on people’s 
satisfaction with their working lives  

• Identify and use a wide range of 
media, information, advice and 
guidance and distinguish between 
objectivity and bias  

• Independently research future labour 
market trends and state the factors 
affecting them 

• Explain how globalisation, 
technological advances and the 
environmental issues can impact on 
both our careers and our lives 

• Explain how work contributes to the 
health and wealth of the local 
community and society  

• Understand how decisions made 
about governments can shape our 
career pathways and the impact of  
economic growth and decline can 
affect employment 

• Explain different types of businesses, 
how they operate and how they 
measure success  

 

• Students talk to former students about how their jobs are 
likely to change in the next 5-10 years 

• Employers are invited in to discuss local changes to work and 
the impact on society  

• Students compare and contrast their experience  

• Employees from different enterprise simulations - 
shareholder model and co-operative model models meet 
with students to answer questions 

• Students discuss How the companies  they visit contribute to 
society and the economy and what they might be praised, 
criticised for 

• Discuss the politics and economics of the education system, 
who pays and why?  

• Research media for articles about how employment increases 
economic growth, effects of technology and other factors on 
career choices   

• Students attend Green Sector Industry Days organised by the 
NELEP  and other organisations  
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Careers at The Beacon of Light 
Years 9 and 10  Year 11  

 Careers education programme delivered in dedicated weekly  

sessions focusing on post-16 options, application process for post-

16 pathways including apprenticeships & training, employability 

skills, overcoming barriers,planning  for a positive future 

 Careers guidance interviews available   

 Careers talks including guest speakers from local businesses, 

education and training providers  

 Mock interview and CV writing support  

 Labour market information and how to undertand the local 

opportunities available 

 Opportunity to attend local college  and training providers open 

evenings and events 

 Visits to local colleges and training providers 

 Visits to Careers Fairs 

 Visits to local universities  

 Careers talks from local businesses, education/training providers  

 Careers learning opportunities in lessons 

 Work experience  

 National Careers Week 

 National Apprenticeship Week 

 Taster visits to local colleges and training providers  

 Careers education programme delivered in dedicated weekly  

sessions focusing on post-16 options, the application process 

for post-16 pathways including apprenticeships and training, 

employability skills, overcoming barriers and how to plan for a 

positive future  

 Careers guidance interviews with a qualified Careers Advisor  

 Mock interview  and CV writing support  

 Careers talks including guest speakers from local businesses, 

education and training providers  

 Labour market information and updates and how to undertand 

the local opportunities available 

 Opportunity to attend local college  and training providers open 

evenings and events 

 Visits to local colleges and training providers 

 Visits to Careers Fairs 

 Visits to local universities  

 Careers learning opportunities in lessons 

 National Careers Week 

 National Apprenticeship Week 

 Taster visits to local colleges and training providers  

 Careers Bulletin 
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Careers education programme overview- student entitlements  
By beginning careers education at the very start of their time at The Beacon, students’ aspirations and motivation are increased; students are more 

equipped to make better informed decisions at key transition stages.  
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• Students explore post- 16 pathways in more detail 
• Students have a range of opportunities to engage with a range of local business, FE, HE and training providers. 
• Students attend careers talks and fairs and are encouraged to access labour market information independently. 
• Students assess personal strengths with a focus on transferable skills in preparation for CV completion and mock interviews  
• Financial capability is developed and students are encouraged to think about employability, which careers appeal to them and to 

identify and set themselves realistic future goals. 
• Students have access to independent and impartial advisers. (L6 qualified and matrix accredited) They are also encouraged to use 

careers resources available and informed where to find out more about specific courses/careers. 
• Students undertake work experience and reflect upon how they have benefited. (Y10) 
• Students develop interview techniques and complete a mock interview with a local employer. 
• All students have an opportunity to meet with a Careers Advisor (L6 qualified and matrix accredited). 
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• Students are supported with post- 16 choices and encouraged to consider all their options including further study and 
apprenticeships. 

• Students are encouraged to consider how LMI is relevant to their post- 16 options. 
• All students have one-to-one guidance interviews with a careers advisor (L6 qualified and matrix accredited). They are also 

encouraged to use careers resources available and informed where to find out more about specific courses/careers. 
• Students use careers interviews to help understand different career pathways and entry requirements and are encouraged to make 

contingency plans should results be better/worse than expected and set personal targets for development. 
• Students are encouraged to think about the kind of behaviour potential employers look for. 
• Students are encouraged to attend careers talks, fairs, college open days and taster days with employers. 
• Students are assisted further with CV writing and encouraged to have completed a CV and cover letter before the application 

process begins. 
• Students are kept up to date with post 16- deadlines, open evenings and appropriate internal and external careers events. 
• Students are supported throughout the summer and autumn term in their post-16 choices and advice and guidance are provided 

should students and their families need this.  
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Year 11 Former CDI 
Framework  

SD: Self-Development  
CE: Careers Exploration 
CM: Careers Management 

Date of 
activity/ 

event  

 Services   Organised by Partner  

January to 
July 

Access to independent and impartial careers advice 
and support 

Independent Careers Advisors  

Careers information, 
advice and guidance. 
One to one guidance 

K.Newby Together For Children 
and additional 

independent advisor  

CM: 10 
Gatsby benchmarks: 3,8 

September - 
May 

Open Evenings – Information Taster Sessions for 
College/apprenticeships   

Promoted during tutor time, text messages, 
leaflets,posters 

Information K.Newby Sunderland, Newcastle  
Gateshead and  
East Durham colleges 

CM: 14,15 
Gatsby benchmarks: 7 

September – 
June 

Curriculum education lessons  
Based on the aims of the new CDI framework:  

Grow, Explore, Manage, Create, Balance and See. 

Careers education K.Newby Teachers  
DWP, ASK, 
employers  

 

SD: 1, 2 , 3  
CE: 4, 5, 6, 7, 8, 9  
CM: 10, 11, 12, 13, 
14, 15, 16 ,17 
Gatsby benchmarks: 
1,2,4 

October  
 

Sunderland Business Festival  Careers information  
 

K.Newby Various providers CM: 14,15 
Gatsby benchmarks: 
3,5,7 

February  Presentation - Labour market : DWP 
Apprenticeship and Traineeships Event at the Stadium 

of Light Promoted during tutor time, text messages, 
leaflets and posters 

Careers information K.Newby DWP school advisor  CE:7  

Gatsby benchmarks: 2 
 

March and 
July  

Careers Focus Days 
whole school cross-curricular days linking subjects to 

careers  

All staff  K.Newby Outside agencies as 
appropriate 

CE; 4,5,6,7 
CM:13 
Gatsby benchmarks: 4 

October 
onwards  

Industry  Sector Days 
Opportunity for students to visit workplaces for 

careers information  

Information and 
guidance 

Careers advice 

K.Newby Sunderland  
Business Partnership 

CM: 12 
Gatsby benchmarks: 
4,5,6,7 
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Years 9 and 10 Former CDI 
Framework  

SD: Self-Development  
CE: Careers Exploration 
CM: Careers Management 

Date of 
activity/ 

event  

CEIAG activity  Services   Organised 
by 

Partner  

January to 
July 

Access to independent and impartial careers advice 
and support 

Independent Careers Advisors 

Careers information, 
advice and guidance. 
One to one guidance 

K.Newby Together For Children and 
additional independent 

advisor 

CM: 10 
Gatsby benchmarks: 3,8 

September 
- May 

Open Evenings – Information Taster Sessions for 
College/apprenticeships   

Promoted during tutor time, text messages, 
leaflets,posters 

Information K.Newby Sunderland, Newcastle  
Gateshead and  
East Durham colleges 

CM: 14,15 
Gatsby benchmarks: 7 

September 
– July  

Curriculum education lessons  
Based on the aims of the new CDI framework:  

Grow, Explore, Manage, Create, Balance and See 

Careers education K.Newby Teachers  
DWP, ASK, 
employers  

 

SD: 1, 2, 3  
CE: 4, 5, 6, 7, 8, 9  
CM: 10, 11, 12, 13, 
14, 15, 16 ,17 
Gatsby benchmarks: 
1,2,4 

March and 
July  

Careers Focus Days 
Whole school cross-curricular days linking subjects to 

careers  

All staff  K.Newby Outside agencies as 
appropriate 

CE; 4,5,6,7 
CM:13 
Gatsby benchmarks: 4 

October 
onwards  

Work Discovery Sector Days 
Opportunity for students to visit workplaces for 

careers information  

Information and 
guidance 

Careers advice 

K.Newby Work Discovery  Sunderland  CM: 12 
Gatsby benchmarks: 
4,5,6,7 

October to 
May  

Work experience  Employer 
Engagement 

K.Newby Various providers/ 
employers –see database  

SD: 1,2,3 
CE:4,5,6,9 
CM: 11,12 
Gatsby benchmarks:5, 6 

June  Mock Interviews  
All Y10 students complete CV and application forms in 

preparation for their mock interviews 

Employer 
Engagement 

K.Newby Outside agencies as 
appropriate 

SD:1  
CM: 10,11,16 
Gatsby benchmarks: 5 

July  Presentation - Labour market : DWP 
 

Careers information K.Newby DWP school advisor  CE:7  

Gatsby benchmarks: 2 
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Career-related activities 
 

Y9 and 
Y10 

Y11 

Assembly 
 

  

Careers education lessons 
 

  

One to one with careers adviser (L6 and matrix accredited) 
 

  

Opportunity to visits to employers 
 

  

Visits from employers  
 

  

Work experience  
 

 2021 only due to 
impact of covid 

Drop-down/focus days 
 

  

Visits to/ from colleges/HE/apprenticeship providers  
 

  

Mock interviews   
 

  

External careers events (including Careers Fair) 
 

  

Work- related challenges  
 

  

National Careers Service website  
 

  

Apprenticeships   
 

  

Industry Sector Days  
 

  

Web based activities/careers websites  
 

  



Learn more. Do more. Be more. 
 

CEIAG - Roles and Responsibilities 

Careers Leader: Kim Newby 
• Leadership of CEIAG across the school; 

• Develop and organise all areas of CEIAG, including: Careers Education, Careers Information, Careers Advice and Careers Guidance; 

• Prepare and implement CEIAG annual development plan; 

• Develop schemes of work and programmes of study for careers education; 

• Secure student access to independent and impartial careers guidance; 

• Coordinate and monitor the work experience programme; 

• Develop external links with employers, apprenticeship providers, colleges and universities;  

• Coordinate staff CEIAG CPD; 

• Develop students’ resilience, self-esteem and aspirations; 

• Ensure that the provision meets the quality of a dedicated CEIAG award; 

• Utilise destination measures data and LMI information to inform future planning; 

• Ensure students develop their employability skills and encourage students to take ownership of their career plans; 

• Promote careers across the curriculum and coordinate whole school Careers Focus Days; 

• Monitor, review and evaluate CEIAG and consult with young people, parents/carers and staff on CEIAG provision; 

• Liaise with SLT to implement intervention strategies for potential NEET students; Regular CEIAG reports to Trustees  

Deputy Principals  
• Develop careers education and employability skills through teaching and learning across the school; 

• Promote positive work skills across the school, especially attendance punctuality and ‘behaviours for the 
work place’; 

• Integrate CEIAG into annual CPD programme for all staff 

• Promote post 16 pathways; 

• Support the CEIAG programme and school careers cross-curricular activities 

• Link attendance and punctuality to life beyond school 

Curriculum Leader for Tutor Time  
• Ensure programmes of study for careers education are planned, sourced, 

delivered and monitored  

All tutors 
• Deliver the tutor programme for careers education  

• Help prepare students for the world of work, signpost to sources of advice 

• Provide careers advice and respond to students’ questions  

• Ensure careers displays in the classroom are relevant and up to date  

SENDCo 

• Work closely with the local authority and other professionals to support planned transition from school 
into appropriate post-16 opportunities SEND students  

• Generate individual career action plans as part of the Education Health and Care plan 

Attendance officer  
• Monitor and promote attendance and punctuality and link to world of work 

Curriculum Leaders 
• Integrate careers into the curriculum and monitor its delivery within the curriculum area •Co-ordinate high quality activities for whole school cross-curricular days •Develop employability skills 

through the teaching and learning of their curriculum •Promote progression routes within their curriculum area •Promote STEM activities/events and opportunities and STEM careers (* STEM 

subjects only) •Engage with and promote CEIAG CPD across their own curriculum area 

All staff 
Encourage students to think positively about their career prospects and what they could be doing to enhance their life chances• Help develop students employability skills within lessons •Link 

curriculum to careers (in lessons, tutor time, Careers Focus Days) •Refer to world of work in written feedback • Promote progression routes within curriculum areas• Help prepare students for the 
world of work• Develop external links whenever possible • Signpost students to appropriate CEIAG advice and information• Ensure careers displays are relevant and regularly updated 

Careers Advisors 
Together for Children and additional independent 

advisor, Elizabeth Harding-Massey  

Trust Governor for CEIAG 
Jamie Wright 

Denise Taylor: Principal 
Line Manager for Careers Leader 

Reporting CEIAG developments to 
Trustees 



Learn more. Do more. Be more. 
 

 
 

 
 
 
 


