
 

 

 

 

COVID- 19 – Interim Safeguarding Guidance Addendum to The Beacon of Light School 

Safeguarding Policy This document has been developed to reflect changes in practice as a 

result of the current pandemic. 

COVID -19 (Coronavirus) outbreak on a local level. Elements of the document have been 

amended to reflect local arrangements issued by Together4Children. It is important that all 

staff and volunteers are aware of the new policy and are kept up to date as it is revised. The 

revised policy should continue to be made available publicly.  
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9. What to do if you have concerns about a staff member or volunteer who may pose a 

safeguarding risk to learners  

10 Appendix A – Flow chart of what to do if a child with a social worker does not attend 

11 Appendix B – Flow chart of what to do if a Child in Care does not attend 

12 Appendix C- Advice on scaling decisions using the Signs of Safety Model 

Background  

This guidance has been developed to consider and reflect changes in line with government 

guidance and local arrangements as a result of the COVID-19 pandemic. This guidance is 

relevant to The Beacon of Light School. The policy continues reflect statutory guidance 

Keeping Children Safe in Education (KCSIE) 2019 and the school will continue to have 

regard to their legislative duty. The government is preparing legislation to suspend or modify 

some requirements of schools to enable them to focus on the new arrangements. At the 

Beacon of Light School safeguarding is everyone’s responsibility. A full list of up to date 

government guidance around education settings can be found here - Coronavirus (COVID-

19): guidance for schools and other educational settings. 

 

What staff and volunteers should do if they have any concerns about a student  

The way The Beacon of Light School is currently operating in response to concerns about 

the welfare of a learner, during the COVID– 19 outbreaks, is fundamentally the same:  



• With regard to safeguarding, the best interests of student must always continue to 

come first.  

• If anyone in The Beacon of Light School has a safeguarding concern about any 

student, they should continue to act immediately.  

• A DSL or deputy DSL should be available.  

• It is essential that unsuitable people are not allowed to enter the children’s workforce 

and/or gain access to student.  

• Students should continue to be protected when they are online. It would be 

advantageous that staff and volunteers to remind themselves of what they need to 

look out for by reading Part 1 of KCSIE 2019. 

Raising a concern:  

All staff and volunteers should read the next section regarding the Designated Safeguarding 

Lead (and deputies) to know who to speak to if you have identified a concern. You should 

follow the usual reporting mechanisms if you continue to work in your normal place of work. 

The first point of contact for Safeguarding concerns should be the Deputy Principal 

Behaviour, Attitude and Personal Development. 

Designated 
Safeguarding Lead 

Denise Taylor 
Principal 

Denise.taylor@beaconschool.org.uk  

Deputy Safeguarding 
Lead 

Lindsay Howells 
Deputy Principal 
Behaviour, Attitude 
and Personal 
Development 

Lindsay.howells@beaconschool.org.uk  
07487358692 

Additional Deputy Ashleigh Fielding 
Deputy Principal 
Quality of Education  

Ashleigh.fielding@beaconschool.org.uk  

 

Given the unprecedented circumstances, the school may find itself in the situation where a 

DSL may only be available remotely. Although this would be avoided at all costs, given the 

current pandemic it may be unavoidable. The role of DSL in this circumstance would be 

completed remotely by either the DSL/DDSL, and the role of DSL onsite would be delegated 

to a member of staff by the Principal. If a safeguarding issue comes up and the DSL/DDSL 

are not available, please refer this to the DSL at the commissioning school. Please see 

Appendix D for the appropriate contact information. Supervision can be provided to the 

member of staff by the Trustee with responsibility for Safeguarding which is Lynda Brown. 

Please email her to request a supervision slot.  

Please refer to Safeguarding Policy for the flow chart on how the process of referral  

Rota for DSL main point of contact and refer to the contact information above: 

 Allocated DSL for the day 

Monday  Ashleigh 

Tuesday  Lindsay 

Wednesday Ashleigh 

Thursday Denise 

Friday Lindsay 

All staff and volunteers should act immediately to respond to a safeguarding concern. If a 

DSL or Deputy DSL is not available for advice, all staff should be aware of the role of the 

following teams in emergency situations:  

mailto:Denise.taylor@beaconschool.org.uk
mailto:Lindsay.howells@beaconschool.org.uk
mailto:Ashleigh.fielding@beaconschool.org.uk


If a child is at immediate risk call the 
POLICE 

999 

To make an urgent referral i.e. child is likely 
to suffer or is suffering significant harm call 
the Duty Team 

Sunderland 
Durham 
Gateshead 
Darlington 

To make a NON_URGENT referral, contact 
duty with a written referral  

Sunderland 
Durham 
Gateshead 
Darlington 

To raise concerns and to ask for advice 
about radicalisation  

PREVENT Duty: 
Sunderland 
Durham 
Gateshead 
Darlington 

For advice and guidance about making a 
referral contact Duty  

 

 

Make sure there is a record of your actions, who you spoke to and what the agreed plan of 

action was use the Safeguarding Concern form to record the information. Notify the setting’s 

DSL/Deputy DSLs as soon as possible. 

Please note this should be completed by staff only if they cannot contact the 

DSL/DSLs 

Designated Safeguarding Lead (DSL) (and Deputy) arrangements All staff and volunteers 

need to know who the Designated Safeguarding Lead (DSL) and Deputy DSLs are in the 

setting.  

• It is optimum practice to have a DSL/Deputy DSL on site at all times.  

• If the DSL/ Deputy DSL is working from home, they will be contactable by phone.  

• It is acknowledged that DSL training is continuing to be delivered by Safeguarding 

First. 

 

Children moving schools and colleges:  

 If the vulnerable learner is on roll at The Beacon of Light School, the DSL/ Deputy 

DSL/SENCO/ or appropriate staff will share relevant safeguarding information with relevant 

staff during the daily staff briefing.  

When a safeguarding concern is identified in either setting, there are clear processes in 

place to share this information and agreement about what actions are to be taken by which 

staff and where this is recorded.  

If the vulnerable learner has temporarily moved setting, such as attending the 

commissioning school, this will have been arranged by a member of the SLT. An email will 

be sent by the commissioning school to that particular member of the SLT to confirm they 

have attended each day. 

Safeguarding Police, such as Operation Encompass alerts, notifications are retained by the 

school, but knowledge of the notification and the content will be shared with the 

commissioning school and within the daily school briefing which is emailed to staff. 



Information about who this information is shared with will be recorded on the child’s 

safeguarding file as part of the notification action plan, as well as on Isams. 

 

First Aid cover:  

The Beacon of Light School has considered additional measures to cover first aid, these 

may include:  

• Online training may be considered where face to face training is unavailable.  

• Using Foundation of Light staff to provide First Aid cover 

• All staff are reminded of the school procedures in responding, recording and 

reporting health and safety incidents. First Aid incidents will continue to be recorded 

and reported as per First Aid policy.  

• PPE, including a face mask will be provided for First Aiders 

• In an emergency staff and volunteers are reminded that they can call ‘111’ or ‘999’ if 

they are worried or concerned. Parents/Carers will be notified at the earliest 

convenience if there is a medical/health incident.  

• Where a student requires the administration of medication an individual risk 

assessment has been undertaken and this is regularly reviewed. 

The Beacon of Light Duty Manager has also agreed to act as a First Aider for the school 

during the current re-opening. 

Local updates  

In line with our statutory duties we will offer support for families at a universal level wherever 

possible. This will be informed by updates from the Local Authority Education and Skills 

Directorate and the relevant Safeguarding Board and shared with staff as appropriate. 

Supporting vulnerable learners (including in the event that the setting is closed) The Beacon 

of Light School has a legal responsibility to promote the safety and wellbeing of the students 

who are on our roll this is co-ordinated through daily welfare calls and the weekly student 

voice activity. 

Identifying vulnerable learners  

The Beacon of Light School has a vulnerable learner list; these students are also highlighted 

green on the COVID-19 attendance register. The students are identified cohorts in line with 

latest government advice Coronavirus (COVID-19): guidance on vulnerable children and 

young people.  

• Those who have a social worker (those on Child Protection Plans, Child in Need and 

Children in Care) and those with Education Health and Care Plans (EHCPs). There 

has been guidance published from the government: this included those students who 

have been referred to children’s social care but not yet appointed a social worker, or 

those students who would benefit from early help support (This should reflect s.18 of 

KCSIE 2019. P6 +7).  

• Those students who you have received police notifications about.  

• Those students who have mental health needs.  

• Eligibility for free school meals should not, in or of itself, be a determining factor in 

assessing vulnerability. Vouchers have been organised to support these families by 

the Business Manager in partnership with the appropriate Commissioning school. 

Assessing, reviewing and taking action.  



The Beacon of Light School will take proportionate action to support our students and those 

who may attend on a temporary basis from other settings, such as commissioning schools. 

There will be particular students who are more vulnerable during the COVID-19 outbreak 

and it is important that they are identified and regularly reviewed daily through welfare calls 

and weekly through the student voice activity. 

Those with social workers/case coordinators  

For those who have social workers the DDSL will work in partnership with the social 

worker/case coordinator (with parents and carers). Where it is unclear who the allocated 

worker is, the appropriate duty team will be contacted.  

For Children in Care the DDSL will also liaise with the Virtual School for the appropriate 

Local Authority for the child and will complete the COVID-19 Communication log to monitor 

daily contact. The COVID-19 PEP will also be completed in line with regular review cycle. 

There is an expectation that vulnerable students who have a social worker will attend an 

education setting, so long as they do not have underlying health conditions that put them at 

severe risk.  

In circumstances where a parent does not want to bring their child to an education setting, 

and their child is considered vulnerable, the social worker and DDSL will explore the reasons 

for this, directly with the parent/carer. 

 Where parents/carers are concerned about the risk of the child contracting the virus, the 

DDSL or social worker will explore these anxieties with the parent/carer following the advice 

set out by Public Health England and signpost the family to the appropriate support needed. 

Through a continuous review process and in conjunction with the Social Worker the DDSL 

will encourage learners to attend. Social workers will remain in contact with vulnerable 

learners and families, including remotely if needed.  

The DDSL and social workers will agree with families whether Children in Need should be 

attending.  

The Attendance Support Worker will follow up on any learner that they were expecting to 

attend but does not, in line with our attendance procedures. (see Attendance for more 

information)  

To support the above, School Admin will take the opportunity when communicating with 

parents and carers to confirm emergency contact numbers are correct and ask for any 

additional emergency contact numbers where they are available.  

In all circumstances where a student concerns a member of staff, the DDSL will notify their 

social worker. 

 

Those with EHCPs or who have an EHCP request pending  

Those with an EHC plan (or plan pending) will be risk-assessed by the SENDCo in 

consultation with the local authority and parents, to decide whether they need to continue to 

be offered a place within the commissioning school, or the Beacon of Light School in order to 

meet their needs, or whether these can be safely met at home. Please click here for the 

EHCP risk assessment and send completed assessments the appropriate Local Authority for 



the SENDCO will need to consider a number of different risks, reflected in the risk 

assessment for each individual (where applicable), including:  

• The potential health risks to the individual from COVID-19, bearing in mind any 

underlying health conditions. This must be on an individual basis with advice from an 

appropriate health professional where required.  

• The risk to the individual if some or all elements of their EHC plan cannot be 

delivered at all, and the risk if they cannot be delivered in the normal manner or in the 

usual setting. 

• The ability of the individual’s parents or home to ensure their health and care needs 

can be met safely The potential impact to the individual’s wellbeing of changes to 

routine or the way in which provision is delivered.  

It is expected most children and young people with EHC plans will fall into the following 

categories:  

1. Children and young people who would be at significant risk if their education, health and 

care provision and placement did not continue, namely those who could not safely be 

supported at home. This may include those with profound and multiple learning difficulties, 

and those receiving significant levels of personal care support. Local authorities will need to 

work with the individual’s educational setting – especially residential special schools and 

specialist colleges – as well as local health partners, to ensure they are able to remain open 

wherever possible. This may mean deploying staff from other education settings, to keep 

staffing ratios safe 

 2. Children and young people whose needs can be met at home, namely those who are not 

receiving personal care from their educational setting, or whose limited need for personal 

care can be met in their family home. 

Taking proportionate action:  

If the setting is open for children of Key Workers, those who have EHCPS (or pending), 

those with social workers (including children in care) we will take all measures not to exclude 

those identified as vulnerable learners (eligible for early help under s.18 of KCSIE 2019. P6 

+7). The School will be flexible around this cohort to be part of a reduced school offer. This 

will be dependent on the Schools capacity, agreement with the family and reviewed in 

partnership with the Commissioning School.  

 

Attendance  

See section Assessing, reviewing and taking action for expectations around attendance. 

During this period, settings do not need to take an attendance register. For administrative 

purposes Code # (planned whole or partial closure) will be used. The SLT will submit a short 

daily return to the DfE (COVID-19): attendance recording for educational settings, reporting 

whether we are open and how many learners and staff are in school, once school reopens. 

This will generate a record of attendance for safeguarding purposes and provide accurate, 

up to date data to the government. This will also help DfE to track capacity in the system, 

enabling the department to feed into wider tracking of the impact of the virus to support 

scientific advice. 

The school will follow:  



Public Health/NHS guidance for those who will be self-isolating/ displaying symptoms, (or for 

those who are living with those anyone displaying symptoms).  

Public Health/NHS guidance around social distancing if conducting a home visit and 

complete a risk assessment around whether personal protective equipment may be required. 

APPENDIX A - procedures if a child with a Child in Need or Child Protection plan does not 

attend.  

APPENDIX B- procedures if a Child in Care does not attend 

Identifying and responding to peer on peer abuse – Please also refer to the E-Safety 

Policy 

Peer on peer abuse occurs when a young person is exploited, bullied and / or harmed by 

their peers who are the same or similar age; everyone directly involved in peer on peer 

abuse is under the age of 18. Some types of Peer on Peer abuse are identified through s. 27 

of KCSIE 2019. Whilst many of the forms of physical harm will be reduced through social 

distancing, for some vulnerable learners, they may still be at risk of this. It is likely that there 

is a risk of peer on peer harm occurring more frequently online. The Beacon of Light School 

will continue to educate and provide support for learners who maybe experiencing peer on 

peer abuse. Students are likely to continue to seek support from trusted adults such as 

teachers, pastoral staff as well as parents. The school will continue to play a role in taking 

proportionate action to support the wellbeing of learners online, in line with Part 5 of KCSIE 

2019. 

Whilst social distancing measures are in place it is important that settings consider utilising 

technology to support students in a safe way. Staff will continue to look out for signs a child 

may be at risk. Any concerns should be reported as in section What staff and volunteers 

should do if they have any concerns about a child. Please also refer to the Remote Learning 

Policy.  

When attending meetings, the Beacon of Light School will produce reports prior to the 

meeting which adhere to the Signs of Safety Model which is used by Sunderland LA. The 

model will also be adhered to during meetings if this is the model adopted by each 

respective authority. Appendix C has been provided by Safeguarding First, and will be used 

by staff as a reference tool when they are completing the scaling section of a written report, 

or with a multi-agency meeting. 

Staff will be reminded of the staff behaviour policy (s known as code of conduct for 

employees). The staff behaviour policy will amongst other things include acceptable use of 

technologies, staff pupil/learner relationships and communication including the use of social 

media. The policy will apply equally to any existing or new online and distance learning 

arrangements which are introduced.  

The Beacon of Light School will ensure any use of online learning tools and systems is in 

line with privacy and data protection/GDPR requirements. The SLT will complete/review a 

Data Protection Impact Assessment when planning to use virtual learning opportunities. 

 Staff within School will take into account these steps when considering virtual learning. 

Using social media to communicate with learners at home is strictly prohibited. Should a 

student try to contact a member of staff please report this to the DSL/DDSL using the normal 

procedure. 



What to do if you have concerns about a staff member or volunteer who may pose a 

safeguarding risk to learners- Please also refer to The Whistle Blowing Policy  

Any concerns about the conduct of staff/ volunteers should be raised with the Principal. In 

the event that the concern is regarding the Head Teacher concerns should be raised to the 

Head of Trustees. The LADO will be contacted before any form of investigation commences. 

The Beacon of Light School will continue to follow our legal duty to refer to the Disclosure 

and Baring Service anyone who has harmed or poses a risk of harm to a child or vulnerable 

adult. Full details can be found at s.163 of KCSIE 2019 and will continue to operate work 

under Part 4 of KCISE 2019. 

 

 

 

 

Appendix A– Flow chart of what to do if a learner with a social worker does not attend 

the named setting 



 

 

 

 

 

 

Appendix B- Flow chart on what to do if a child in care does not attend their setting 

Use the contact grid in the What staff 

should do if they have concerns about a 

student section  



 

 

Appendix C – Guidance on scaling within the Signs of Safety Model 



 



 

 

 

 



Appendix D Commissioning School DSL Contact Information: 

 

Commissioning 
School 

DSL Email Telephone 

Academy 360 Emma 
Welsh 

Emma.welsh@academy260.co.uk  0191 300 
6506 

Biddick 
Academy 

Sarah 
Dickson  

 0191 
5111600 

Castle View 
Enterprise 
Academy 

Grace 
Woollet 

woollett.g1@cvea.co.uk  0191 594 
6330 

Farringdon 
Community 
Academy  

Barabra 
McCrudden  

Barbara.McCrudden@farringdonca.net  0191 917 
1500 

North East 
Futures 

Liam Clark liam.clark@nefuturesutc.co.uk   0191 917 
9888 

Hetton 
Secondary 
School 

Jane 
McKeown  

jane.mckeown@schools.sunderland.gov.uk  0191 562 
3322 

Hermitage 
Academy  

Lynn Howe lhowe@thehermitageacademy.net  0191 388 
7161 

Heworth 
Grange  

Alan 
Haddon  

alan.haddon@heworthgrange.org.uk  0191 421 
2244 

Houghton 
Kepier 

Shaun Van-
Linden  

van-lindons@kepier.com  0191 512 
8960 

Oxclose 
Academy  

Julie 
Lumley 

Lumley.J@oxclose.net  0191 419 
5120 

Park View Paula Scott  0191 
3882248  

Red House 
Academy 

Jean 
Graham   

j.graham@northerneducationtrust.org  0191 511 
1930. 

Sandhill View 
Academy 

Amy 
O’Donnell 

odonnell.a@sandhillview.com  0191 594 
9992 

Southmoor 
Academy 

Nicola 
Murley 

Nicola.Murley@southmoormat.co.uk  0191 594 
9991 

Seaham High 
School 

Lynn White  l.whitehead@seahamhighschool.com  0191 516 
1600 

St Aidans  Gemma 
Hogg  

gemma.hogg@staca.co.uk  0191 

5200333 

The Link 
School  

Wendy 
Ellison 
 

Wendy.Ellison@schools.sunderland.gov.uk  0191 561 
5777 

Thornhill 
School  

Kelly 
Neeson  

neeson.k@thornhillacademy.com  0191 500 
7981 

Venerable 
Bede 

Richard 
Goodman  

Richard.Goodman@VenerableBede.co.uk   0191 523 
9745 

Washington  Miss L 
Coates 

 0191 580 
4956 
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