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1.0  Entroduction 

Beacon of Light School is committed to safeguarding and promoting the welfare of all 

of its students. Each student’s welfare is of paramount importance to the School and 

the School will welcome, value and support every child to the best of its abilities and 

resources. We recognise that some children may be especially vulnerable to abuse. 

We recognise too that children who are abused or neglected may find it difficult to 

develop a sense of self-worth, unable to view the world in a positive way. Within the 

School, their behaviour may be challenging. We recognise that some children who 

have experienced abuse may harm others. We will always take a considered and 

sensitive approach to provide the best possible care for all our children. 

This policy will provide a generic statement on what parents, the community, young 

people and staff can expect from us, as minimum standards, in the area of 

safeguarding and child protection. The policy and procedures will be transparent and 

open to inspection by anyone, detailing how concerns about the wellbeing of our 

young people will be responded to. The policy provides a reference point for all: staff, 

students, Trustees and volunteers, in the quest to make young people’s lives as safe 

as possible. We are aware that we cannot do this alone and will expect staff to 

adhere to our practices. Central to the involvement of suitable staff is the consistent 

and thorough application of Safer Recruitment principles and practices, which will 

help to ensure that only those staff who are suitable to work with our students are 

appointed. Appointment procedures for all staff will be carefully considered to deter 

unsuitable applicants and if any apply, reject any applicant who could potentially 

threaten the health and safety of our students. The term ‘staff’ is used to include all 

employees, full or part time, volunteers and anyone working on a paid or unpaid 

basis on behalf of the Beacon of Light School. 

This document makes a commitment to review and to adapt to change in a positive 

stance on all areas of child protection. This policy is mandatory for all staff working 

for or on behalf of the School. The policy and procedures will be reviewed whenever 

there is a significant change in child safeguarding and protection legislation or 

following a major investigation. 

Everyone working in, or on the behalf of the school shares a strong commitment to 

help keep our students and young people safe through: 

• Providing a safe environment for our students to learn and develop within our 

School setting and more widely externally, in collaboration with other academies 

and other partners and, 

• Identifying students who are suffering or who are likely to suffer significant harm, 

and who will take prompt and appropriate action with the aim of making sure they 

are safe at home and within the school 
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The school will work tirelessly to ensure that safeguarding and child protection 

principles and process are systematically and consistently applied, but it will not be 

complacent, recognising that it is still possible that issues and concerns may arise in 

the best-prepared environments. Accordingly, the school and its staff will be 

constantly vigilant and through for example, promoting high standards of 

professional behaviour, constant awareness- raising and a pro-active approach to 

safeguarding, the School will seek, at all times to be alert to all potential concerns. 

 

2.0  Policy Statement 

2.1 Entroduction 

It is the policy of the Beacon of Light School that all young people have a right to 

protection and for their welfare to be paramount. The following safeguarding children 

procedures will be formally adopted and made known to all staff. By the nature of the 

organisation, it is inevitable that various degrees of contact with young people will 

occur and it is therefore our policy to have in place clear guidelines for safeguarding 

children and promoting their welfare, as well as protecting our employees and other 

adults in a position of responsibility from potential allegations of abuse. 

We expect agencies and organisations and other stakeholders, with a remit for 

working with young people, that we work with or who hire our facilities, to adhere to 

our procedures as a minimum standard, or operate their own effective safeguarding 

and child protection policies. 

We recognise the needs and vulnerability of children from minority ethnic groups and 

those who are disabled or who have a Special Educational Need. The policy and 

procedures apply to all children and young people regardless of gender, ethnicity, 

disability, sexual orientation or religion.  

This document should be read in conjunction with the guidance at: 

https://www.gov.uk/government/publications/keeping-children-safe-in-education 

including publications ‘Keeping children safe in education’ (July 2015) and ‘Working 

Together to Safeguard Children’ (2015) 

The School will make full use of all common reporting frameworks, for example the 

Common Assessment Framework (CAF) and its digital equivalent (eCAF). The 

school will ensure that staff deal promptly and efficiently with all concerns connected 

with safeguarding. This will involve prompt and secure transfer of information when 

students move from the School and equally, an expectation and pro-active request 

for information when students move to the school, to ensure at all times that 

students’ health, welfare and education are protected. 

 

2.2 Principles 

The guidance given in the procedures is based on the following principles: 
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• The welfare of our young people is the primary concern for this school 

• All young people, whatever their age, gender, racial origin, religious belief, 

disability and sexual orientation have the right to protection from abuse 

• Safer Recruitment principles will be actively applied to every element of staff  

recruitment  and  once  appointed,  to  induction  and  continuous professional 

development programmes 

• It is everyone’s responsibility to report concerns either to their line manager  or  

member  of  the  Senior  Leadership Team  or  Chair  of  the Trustees, and the 

School has a Whistle-Blowing Policy which will provide additional guidance, but it 

is the responsibility of Children’s Services and/or the Police to determine whether 

or not abuse has taken place 

• Staff must feel confident that all incidents or allegations of suspicious poor 

practice or abuse will be taken seriously and responded to appropriately – it is far 

better to raise a concern and it to be unfounded, than keep silent. Silence could 

be seen to condone an event or action, if it was later found to be suspicious or 

illegal. 

• Confidentiality will be upheld at all times and in line with the School’s Whistle-

Blowing policy and the Data Protection Act 

• All staff will be expected at all times to be exemplary role models of professional 

practice and behaviour and the School will provide clear guidance in this area 

• There is a consistent understanding of acceptable behaviour of our students  

towards  other  young  people  and  staff  within  any  organised activity, service 

or programme. 

• Discrimination, prejudice, bullying in any form and oppressive behaviour or 

language are unacceptable within all activities, programmes or services. 

 

3.0 Detailed Roles and Responsibilities 

Designated Safeguarding Lead    Denise Taylor, Principal 

Deputy Designated Safeguarding Lead   Lindsay Howells 

Trustee with responsibility for Safeguarding -  Lynda Brown 

The School Trustees will: 

• Ensure that the school has a Safeguarding Policy and a Child Protection Policy 

and has procedures in place that are in accordance with national and statutory 

guidelines, the Local Authority’s guidance and other local multi-agency 

procedures. 

• Ensure that this policy is available to parents and carers on the School’s website, 

or on request. 

• Recruit staff using Safer Recruitment procedures, making sure that all 

appropriate checks are carried out on our staff and volunteers who work with 

students; and that all interview or recruitment panels have at least one person 

who has successfully completed Safer Recruitment training. 
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• Ensure that the school has procedures for dealing with allegations of abuse 

against staff or volunteers that comply with national, statutory and local guidance 

from Local Authority and other local multi-agencies. 

• Ensure that a member of the school’s senior leadership team is designated to 

take lead responsibility for safeguarding and child protection issues, providing 

advice and support to other staff, liaising with Sunderland’s Children’s Services 

and other local agencies. 

• Ensure that all school teaching and support staff, including the Principal, 

successfully completes appropriate child protection training, which is updated 

every three years. 

• Ensure that any deficiencies brought to light as a result of changes in legislation   

or   experiences   are   addressed   without   delay   around safeguarding and 

child protection procedures or policies. 

• Nominate a Trustee who has specific responsibility to ensure that all 

safeguarding, child   protection   and   independent   authorisation   and 

registration procedures (e.g. DBS checks) issues within the school are regularly 

monitored and fully addressed. 

• Ensure that where services or activities are provided within the school, by 

another organisation not connected to the school, this organisation has 

appropriate policies and procedures in place  which  are  entirely consistent with 

the school’s own policies. 

• Ensure that all child protection policies and procedures are reviewed annually, 

providing information to the Trustees and where appropriate the Local Authority, 

clearly demonstrating how the school’s duties have been discharged in this 

important area. 

• Make people feel confident in reporting any issues on child protection 

• Respond to any allegations promptly within advised guidelines and implement   

the   appropriate   disciplinary and   appeals   procedures, if required. 

 

The Principal will: 

• Ensure that the policies and procedures approved by the Trustees and the 

Foundation of Light are understood and fully implemented by all staff 

• Ensure that sufficient resources and time are allocated to enable the designated 

person  and  other  staff  to  discharge  their  responsibilities, including staff 

appointments, induction and training programmes, taking part  in  strategy  

discussions  and  other  inter-agency  meetings,  and contributing to the 

assessment of our students 

• Ensure that all staff and volunteers feel able to raise concerns about poor or 

unsafe practice with regard to students and that these concerns are promptly 

addressed, sensitively and effectively, in a timely manner, in accordance with the 

school’s whistle-blowing policy. 

• Ensure that all staff and volunteers have read the Safeguarding Policy, KCSIE, 

Child Protection Policy and Staff Conduct Policy. 
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The senior leader with responsibility for Safeguarding and Child Protection 

(DSL) will: 

• Refer cases of suspected abuse or allegations of abuse to the relevant 

investigating agencies and liaise with other agencies as necessary 

• Act as a source of support, advice and expertise within the school 

• Be the direct point of contact for any issues and on-going investigations and will 

ensure that there is always cover for this role, in the form of either Deputy 

Principal or SENCO. 

• Recognise how to identify signs of abuse and when it is appropriate to make 

referrals 

• Have a working knowledge of how Sunderland Safeguarding Children’s Board  

operates,  the  conduct  of  a  child  protection  case conference, be able to 

attend and participate effectively in these and develop on-going child protection 

plans. 

• Ensure that all staff have access to, and understand the School’s Safeguarding 

and Child Protection policies and procedures 

• Ensure that all staff receive safeguarding training as part of their induction 

• Keep detailed, accurate and secure written records of referrals, discussions with 

other agencies and/ or concerns 

• Obtain access to resources and attend all relevant refresher training courses at 

least every two years. 

• Ensure that the Safeguarding and Child Protection policies are updated and 

reviewed annually, or more frequently if there are major changes in legislation, 

and work with the Trustees on this 

• Ensure that parents / carers are made aware of the Safeguarding and Child 

Protection policies, which alerts them to the fact that referrals have to be made 

and the role of the school in this, to remove potential conflict at a later stage 

• Where a student leaves the school, ensure that the Child Protection file is copied 

and promptly sent to the student’s new school separately from the student’s main 

academic records. If a student goes missing, or the student begins to be 

educated at home, then the Child Protection file should be copied and sent to the 

Education Welfare Service. 

• Where parents / carers state their intention to educate their child at home, the 

Education Welfare Service is contacted to ensure that the appropriate 

arrangements are in place. 

• Monitoring the individual risk assessments of all students and take appropriate 

action. 

 

All staff and volunteers will: 

• Fully comply with the school’s code of behaviour for staff, as detailed in this 

policy and be exemplary role models of professional behaviour and conduct at all 

times 
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• Fully comply with the school’s policy, guidance and procedures regarding 

safeguarding and child protection 

• Attend and participate in appropriate training 

• Inform the Designated Safeguarding Lead (DSL) or their deputy (DDSP) of any 

concerns immediately, no matter how apparently slight or insignificant and follow 

this up by completing a safeguarding referral in writing using the Safeguarding 

Concern form. This is to be saved on Sharepoint within the Safeguarding Log 

folder and into the students corresponding folder. This form is then shared 

electronically with the DSL or DDSL. The DSL or DDSL will take the appropriate 

action and log this within section B of the form. The form is then securely stored 

electronically on Sharepoint, paper copies are held within the School 

Safeguarding Log and within the individual student Safeguarding file.  

• Be mindful of the location of the disclosure from children, or when passing on 

information to ensure student confidentiality is not breached  

• Dress in a professional dress, or Foundation of Light provided kit. This must 

include no open toe footwear. 

• Are responsible for safeguarding information held electronically by not allow 

students to access computers which are logged on under a staff log in, locking 

computers when they are not in use and being mindful of the position of the 

screen within the room and the information present on that screen 

• Requesting privacy screen from the Business Manager if this is required  

 

4.0 Safer Recruitment and Selection (see school Recruitment & Selection 

Policy) 

The School pays full regard to all statutory guidance issued by the DfE and earlier 

central government education departments, for example, the DCSF’s ‘Keeping 

Children Safe in Education’ (July 2015). The School will ensure that all appropriate 

measures and checks are applied in relation to everyone who works in the School, 

who is likely to be perceived by the children as a safe and trustworthy adult including 

e.g. volunteers and staff employed through external agencies, such as cover supply 

staff or therapists. 

Safer recruitment practice includes scrutinising applicants, verifying identities and 

academic or vocational qualifications, obtaining professional references, checking 

previous employment history and ensuring that a candidate has the health and 

physical capacity for the job. It also includes undertaking interviews and, checking 

DBS checks. 

In line with statutory changes, underpinned by regulations, the following will apply: 

• A DBS Enhanced Disclosure is obtained for all new appointments to the School  

• The School is committed to keep an up to date Single Central Record detailing a 

range of checks carried out on our staff, which will be securely stored, readily 

accessible by the Principal and nominated staff, regularly reviewed as staff leave 

or join. 
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• All new appointments to the school who have lived outside the UK will be subject 

to additional checks as appropriate. 

• The school will ensure that supply staff, student teachers, social workers and 

volunteers have undergone the necessary checks and will be made aware of this 

policy. 

• Identity, qualifications and medical checks must be carried out on all 

appointments to the school before an appointment is made 

 

5. Safe Practice 

Safe working practice will help to ensure that students are safe and that all staff: 

• are responsible for their own actions and behaviour and should avoid any 

conduct which would lead any reasonable person to question their motivation and 

intentions 

• must work in an open and transparent way 

• Where possible try not to work alone in situations with (individual) students that 

may potentially put them at risk of any future allegations 

• Staff must work with students in rooms with a visibility panel in the door. No 

members of staff should use the Film Room alone with students 

• must discuss and/or take advice from school management over any incident 

which may give rise to concern 

• must record any incidents or decisions made 

• must apply the  same  professional  standards  regardless  of  gender  or 

sexuality 

• must be aware of the principles and statements in the school’s confidentiality 

policy 

• understand that breaches of the law and other professional guidelines could 

result in criminal or disciplinary action being taken against them. 

• Follow up concerns with a written safeguarding referral. 

• Must declare all gifts given, to the Business Manager and recorded in the gift 

register. Where possible avoid giving gifts to single students 

• All personal phones mobile phones or electronic devices must not be used in 

school. These should be locked in the staff room, or within a cupboard. All 

devices should be password protected 

• All laptops and desktop PCs must be locked when not in use 

• Staff must not allow students to use their log in, give students a laptop/PC 

already logged in with staff log-in details, or to access YouTube with a staff log in. 

Staff are responsible for monitoring the use of ICT within their classrooms. Any 

concerns should be logged with the DSL or DDSL as a Safeguarding Concern. 

• All work phones must be registered with the emergency services and have the 

school number saved in the contacts under ICE 

The appendix outlines guidance on the use of photographic equipment at the school. 
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6.0 Safeguarding Enformation for Students 

All students in the school will know and will be confident that they can talk 

confidentially to members of staff. The school is committed to ensuring that students 

are aware of behaviour and attitudes towards them that are not acceptable and how 

they can keep themselves safe. All students will know that the school has appointed 

a senior leader, the Designated Safeguarding Lead (DSL) with responsibility for 

safeguarding and child protection and know who this is. This is displayed on posters 

in all rooms. The school will inform students of who they might talk to, both in and out 

of school, their right to be listened to and heard, and what steps can be taken to 

protect them from harm. 

The arrangements for consulting with and listening to students will be discussed and 

developed through talks with the school council, peer support schemes and student 

surveys. Students are able to make a disclosure to any member of staff, but should 

be advised by that member of staff if they are reporting the discussion as a 

safeguarding concern. Information must not be discussed in the presence of other 

students either when the disclosure is being made, or when it is being shared with 

the DSL.  

 

7.0 Partnerships with Parents and Carers 

The school shares a purpose with parents and carers to educate and keep children 

safe from harm and to have their welfare promoted. This is done principally by the 

publication of this policy to all parents and carers in full on the school’s website. 

The school is committed to working with parents and carers positively, openly and 

honestly. The school will ensure that all parents and carers are treated with respect, 

dignity and courtesy. The school respects parents’ and carers’ rights to privacy and 

confidentiality and will not share sensitive information unless we have permission or 

it is necessary to do so in order to protect a child. 

The school will share with parents and carers any concerns they may have about 

their child unless to do so may place a child at risk of harm. 

We encourage parents/carers to discuss any concerns they may have with the 

School’s Designated Safeguarding Lead (DSL). 

Upon induction parents and carers are informed the school is an Operation 

Encompass School. Posters regarding Operation Encompass are also displayed 

around school.  

The school will make parents, carers and visitors to the school aware of this policy in 

the school prospectus and by publishing this policy in full on the school website. 

Parents and carers are made aware that they can have a paper copy of this policy 

on request. 

All visitors to the school will be given out safeguarding leaflet and will be asked to 

sign to confirm understanding and will adhere to out safeguarding procedures. The 

Safeguarding leaflet containing details on the safeguarding procedures, as well as 
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photographs of the safeguarding leads is given to visitors on their arrival. Posters are 

also displayed around site as a visual prompt.  

 

 

Other Partnerships 

The school is fully committed to establish positive and effective working relationships 

with other agencies who are partners on Sunderland’s Safeguarding Children Board. 

(For example, Children’s Services, Barnardo’s, the Police, Health Service, Children 

and Adolescent Mental Health Service (CAMHS). There is a joint responsibility on all 

these agencies to share information to ensure the safeguarding of all children. 

8.0 Training and Staff Enduction 

The School’s Designated Safeguarding Lead (DSL) for safeguarding and child 

protection will undertake child protection training and training in inter–agency 

working, (provided by Together for Children) and refresher training at 2 yearly 

intervals. The Principal and all other school staff, including non-teaching staff, 

undertake appropriate induction training to equip them to carry out their 

responsibilities for child protection effectively, which is kept up to date by refresher 

training at 3 yearly intervals. 

All school staff; teachers, support, admin, site and catering will participate in a 

programme of induction when the school opens in September 2016 and when new 

staff are appointed after this time. Safeguarding and child protection will be 

mandatory elements of this training, along with a clear statement regarding a code of 

professional practice and behaviour and information around the Whistle-Blowing 

policy. 

 

9. Support, Advice and Guidance for Staff 

Staff will be supported by the Trustees, school staff with responsibility in this area, 

Together for Children and other professional associations. 

The Designated Safeguarding Lead (DSL) [the Principal] for Safeguarding and Child 

Protection will be supported by a designated Trustee and other appropriately trained 

colleagues within the School. 

 

10.0 Confidentiality 

The school will implement the advice contained in “Information Sharing: 

Practitioner’s guide” HM Government, 2006: 

www.ecm.gov.uk/deliveringservices/informationsharing 

“Where there is a concern that the child may be suffering or is at risk of suffering 

significant harm, the child’s safety and welfare must be the overriding consideration.” 
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When sharing information of a safeguarding nature this must be done in an 

appropriate place, never in a public part of the building, or when other students are 

able to listen. This is also true when a disclosure is being made, staff must 

encourage the student to move to a more confidential space if appropriate. 

 

11.0 Student Enformation 

The school will take sensible steps to keep up to date and accurate information in 

order to keep children safe and provide appropriate care for them. The school will 

require parents and carers to provide accurate and up to date information regarding: 

• names and contact details of persons with whom the child normally lives. The 

words home address will be displayed in ISams next to the address the student is 

living as this is not always the same as the person with parental responsibility  

• names and contact details of all persons with parental responsibility (if different 

from above) PR will be written in brackets after the names of all people with 

parental responsibility 

• A minimum of one additional emergency contact details (if different from above) 

• details of  any  persons  authorised  to  collect  the  child  from  school  (if 

different from above) 

• any relevant court orders in place including those which affect any person’s 

access to the child (e.g. Residence Order, Contact Order, Care Order, Injunctions 

etc.) 

• if the child is or has been on the Child Protection Plan or subject to a care plan 

• the name and contact details of the child’s or family’s G.P. 

• any other factors which may impact on the safety and welfare of the child 

• referrals made will be password protected 

• When recording information on isams, initials of the student and if appropriate 

member of staff will be used within the log. If two students have the same initials 

use the second letter of the surname as well as the initials when recording 

information 

• Information recorded will be of a factual nature only and will not include 

interpretation of the event or staff opinion  

The school will collate, store securely and agree access to this information through 

iSAMS and in a securely locked safeguarding cabinet 

 

12. Recognition of poor practice, abuse and bullying 

It is not always easy to recognise a situation where abuse may occur or has already 

taken place. School staff have a responsibility and are well-placed to observe and to 

act if they have any concerns about the physical condition, emotional state or 

behaviour of a young person. The school encourages and expects staff to discuss 

any concern they may have about the welfare of a young person immediately with 

the School Designated Safeguarding Lead (DSL). (See Child Protection and Anti-

Bullying Policy.)  
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13. Prevention of Abuse 

Much has been said in earlier sections on the prevention of abuse, through Safer 

Recruitment, safe practice, secure record-keeping and accurate reporting. This 

section details other areas the school will implement safer practices in. 

 

Code of Behaviour for Staff  

Please note this applies during both on and off site activities  

The school has the highest expectations for all staff, to be models of exemplary 

behaviour and attitude in all circumstances. This includes being aware of appropriate 

conversations during the course of the school day. These high standards are an 

important element to protect students and staff on an on- going basis and form a 

series of clear benchmarks regarding acceptable behaviour. In order to ensure 

adherence and understanding, all individuals working for or on behalf of the school 

will behave in an appropriate manner towards all students and staff. Young people 

taking part in school activities can expect to treat each other with mutual respect and 

dignity. School staff will ensure that acceptable standards of behaviour are 

communicated to students. The school will make use of the published DfE guidelines 

on Teachers’ Standards to inform this Code of Behaviour, as outlined in school Staff 

Behaviour Policy. 

When taking students off site please refer to the Educational Visits Policy. It is the 

responsibility of lead member of staff to co-ordinate medication and collect the off-

site pre-prepared rucksacks from Main Reception. Students must be signed in and 

out of the building by the lead member of staff. 

 

Collaboration with the Local Authority 

The school will share information about students and their families in a secure and 

sensitive manner, to protect the safety, well-being and learning of each student. The 

School will endeavour to take advantage of Sunderland Local Authority’s and 

Durham Local Authority’s expertise. 

 

 

14. Preventing Radicalisation 

Protecting children from the risk of radicalisation should be seen as part of schools’ 

wider safeguarding duties, and is similar in nature to protecting children from other 

forms of harm and abuse. During the process of radicalisation it is possible to 

intervene to prevent vulnerable people being radicalised. From 1 July 2015 specified 

authorities, including schools are subject to a duty under section 26 of the Counter-

Terrorism and Security Act 2015 (“the CTSA 2015”), in the exercise of their 
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functions, to have “due regard to the need to prevent people from being drawn into 

terrorism”. This is known as the Prevent Duty.  

Radicalisation refers to the process by which a person comes to support terrorism 

and forms of extremism. Extremism is vocal or active opposition to fundamental 

British values, including democracy, the rule of law, individual liberty and mutual 

respect and tolerance of different faiths and beliefs. Also included in the DfE 

definition of extremism are calls for the death of members of our armed forces, 

whether in this country or overseas. 

There is no single way of identifying an individual who is likely to be susceptible to an 

extremist ideology. It can happen in many different ways and settings. Specific 

background factors may contribute to vulnerability which are often combined with 

specific influences such as family, friends or online, and with specific needs for which 

an extremist or terrorist group may appear to provide an answer. The internet and 

the use of social media in particular has become a major factor in the radicalisation 

of young people. 

As with managing other safeguarding risks, staff should be alert to changes in 

children’s behaviour which could indicate that they may be in need of help or 

protection. School staff should use their professional judgement in identifying 

children who might be at risk of radicalisation and act proportionately which may 

include making a referral to the Channel programme. 

Students will be informed about radicalisation and how to prevent this in order to 

keep themselves safe through the PSHE/pastoral content of the school curriculum 

If a member of staff in a school has a concern about a particular student they should 

follow the school’s normal safeguarding procedures, including discussing with the 

school’s designated safeguarding lead, and where deemed necessary, with 

children’s social care and following this up with a written safeguarding referral. A 

member of staff can also contact the local police force or dial 101 (the non-

emergency number).  

The Department for Education has dedicated a telephone helpline (020 7340 7264) 

to enable staff and Trustees to raise concerns relating to extremism directly. 

Concerns can also be raised by email to counter.extremism@education.gsi.gov.uk. 

Please note that the helpline is not intended for use in emergency situations, such as 

a child being at immediate risk of harm or a security incident, in which case the 

normal emergency procedures should be followed. 

Additional information about Prevent and Channel are outlined in the appendices 

 

15.0 Responding to Disclosures, Suspicions and Allegations 

The appropriate responses are contained in the School’s Child Protection Policy. 

 

16.0 Monitoring and review of this guidance 
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This policy will be reviewed every year as a minimum or as soon as possible after 

any changes in the most recent advice or guidance. 

 

17.0 Approval by School Trustees and Review Date 

This policy and plan will be formally approved and adopted by the Trustees at a 

formally convened meeting. 
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Appendix 

Appendix 1 Government Guidance 

Broad government guidance on the safeguarding issues listed below can be 

accessed via the GOV.UK website:  

• child missing from education  

• child missing from home or care  

• child sexual exploitation (CSE)  

• bullying including cyberbullying   

• domestic violence   

• drugs   

• fabricated or induced illness   

• faith abuse   

• female genital mutilation (FGM)  

• forced marriage  

• gangs and youth violence  

• gender-based violence/violence against women and girls (VAWG)  

• mental health  

• private fostering   

• preventing radicalisation  

• sexting  

• teenage relationship abuse  

• trafficking 

• peer on peer abuse 

• missing children and adult strategy 

• hate 
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Appendix 2. Government Programmes to Prevent Radicalisation 

Prevent 

From 1 July 2015 specified authorities, including schools are subject to a duty under section 

26 of the Counter-Terrorism and Security Act 2015 (“the CTSA 2015”), in the exercise of 

their functions, to have “due regard to the need to prevent people from being drawn into 

terrorism”. This duty is known as the Prevent duty. It applies to a wide range of public-facing 

bodies. Bodies to which the duty applies must have regard to statutory guidance issued 

under section 29 of the CTSA 2015 (“the Prevent guidance”). Paragraphs 57-76 of the 

Prevent guidance are concerned specifically with schools.  

The statutory Prevent guidance summarises the requirements on schools in terms of four 

general themes: risk assessment, working in partnership, staff training and ET policies. 

• Schools are expected to assess the risk of children being drawn into terrorism, including 

support for extremist ideas that are part of terrorist ideology. This means being able to 

demonstrate both a general understanding of the risks affecting children and young people 

in the area and a specific understanding of how to identify individual children who may be at 

risk of radicalisation and what to do to support them. Schools should have clear procedures 

in place for protecting children at risk of radicalisation. It is not necessary for schools and 

colleges to have distinct policies on implementing the Prevent duty. 

• The Prevent duty builds on existing local partnership arrangements. For example, 

governing bodies and proprietors of all schools should ensure that their safeguarding 

arrangements take into account the policies and procedures of Local Safeguarding Children 

Boards (LSCBs). 

• The Prevent guidance refers to the importance of Prevent awareness training to equip staff 

to identify children at risk of being drawn into terrorism and to challenge extremist ideas. 

Individual schools are best placed to assess the training needs of staff in the light of their 

assessment of the risk to students at the school of being drawn into terrorism. As a 

minimum, however, schools should ensure that the designated safeguarding lead 

undertakes Prevent awareness training and is able to provide advice and support to other 

members of staff on protecting children from the risk of radicalisation. 

• Schools must ensure that children are safe from terrorist and extremist material when 

accessing the internet in schools. Schools should ensure that suitable filtering is in place. It 

is also important that schools teach students about online safety more generally. 

The Department for Education has also published advice for schools on the Prevent duty. 

The advice is intended to complement the Prevent guidance and signposts other sources of 

advice and support. 

Channel 

School staff should understand when it is appropriate to make a referral to the Channel 

programme. Channel is a programme which focuses on providing support at an early stage 

to people who are identified as being vulnerable to being drawn into terrorism. It provides a 

mechanism for schools to make referrals if they are concerned that an individual might be 

vulnerable to radicalisation. An individual’s engagement with the programme is entirely 

voluntary at all stages. 
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Appendix 3. Guidelines on the use of photographic equipment (see also E-Safety 

Policy) 

• Consent should be received by guardians for taking/using photographs for the school’s 

PR, literature, website and promotions 

• With the exception of professional photographers employed by Beacon of Light School 

or media cameras brought in to cover an event, no cameras other than those owned by 

the school  and operated by school personnel are allowed to be used at any Beacon of 

Light School event/activity where young people are involved. Should anything linked to 

the club impact the students, parents/carers will be notified  

• Where video is to be used as a teaching aid, all participants and their parents/carers 

should be made aware of the proposed use and written consent to a participant being 

filmed should be sought prior to the start of filming. 

• All video tapes, still photographs and digital images are retained and stored in 

accordance with the school’s Data Protection Policy with access limited to designated 

individuals 

• Digital images and video footage will be used and stored for a limited time before being 

removed 

• Digital images will only be taken on Beacon of Light work phones or cameras these must 

be password protected  

• It is not appropriate to use personal recording devices (such as mobile phones etc) at 

any time. 
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Appendix 4 

Guidance for visitors to the setting 

This is given to staff when they sign in to the site in the form of a leaflet 
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Safeguarding is ‘everyone’s business’ and as part of accessing our site and working 

where there are children we would respectfully ask that to keep children safe and to 

keep yourself safe that you follow our guidelines below: 

  

Concerns 

1) If you see or hear any incident of harm, behaviour or conduct relating to any 

of our pupils that you report it immediately to the Designated Safeguarding 

Leads who are Denise Taylor, Principal, and Lindsay Howells, Deputy 

Principal 

2) If you see or hear any incident of harm or conduct relating to any of our staff 

that you report it immediately to the Principal who is Denise Taylor or the 

Deputy Designated Safeguarding Lead Lindsay Howells  

3) If you see or are concerned of any issues of a health and safety nature for 

example broken equipment or a dangerous area to children that you report it 

immediately to the school reception. 

Conduct 

4) Whilst you are in the building if you are not directly working with pupils that 

you do not verbally or physically interact with the pupils. 

5) Whilst you are in the building that if you are supervised by another member of 

staff (DBS dependent) that you do not move around the building without being 

escorted by that member of staff. 

6) Whilst you are in the building your mobile phone is switched off and not used 

on the premises (if circumstances are otherwise please declare this at the 

main reception).  Under no circumstances should your mobile phone or any 

other equipment be used to take photographs or videos of the pupils. 

7) Whilst you are in the building you maintain professional conduct at all times 

with staff and students. 

Health and Safety 

8) Whilst you are in the building that if there is a fire alarm that you follow the 

school’s procedures to leave the premises by the nearest exit to you.  This will 

be shown to you when you are escorted to the designated area you are 

working in. 

9) Whilst you are in the building that you comply with all health and safety 

procedures.  

10) Whilst in the building if an incident or accident occurs whilst on site either to 

yourself or another please report it immediately to the reception or inform the 

Designated Safeguarding Lead/Principal.   If you require medical attention 

whilst on your visit, First Aid is located in the Staff Room on L1 or Foundation 

of Light Office on L2. 

11) That when you enter or exit the building you sign in and out using the visitor’s 

signing in book. 

12) Whilst you are on the premises you wear your visitors badge at all times and it 

is clearly visible to staff and pupils. 
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Appendix 5 

Safeguarding referral form 

Safeguarding:  Referral form 

 
Part A 

 

To be completed by reporting member of staff and sent to the Designated 

Safeguarding Lead/Deputy Safeguarding Lead. 

 

 

What is the situation? 

 

 

 

 

What is your concern?  

What are the student’s feelings and wishes?  

 

 

 

Reporting member of 

staff 

Position Mobile number 

   

Students name DOB (if known) Age/Year Group 

Student address: 

Postcode: 

Students mobile number: 

Home/parents contact number: 

Social worker/other (specify): 
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Name of staff member you have passed it on to:   

Please store this in a confidential place ensuring data protection  

 

Date: 

 

Safeguarding: Feedback Report Form 
 

Part B 

 

To be completed by Designated Safeguarding Lead/Deputy Safeguarding Lead 

dealing with the concern. 
 

Your name:  

Date:  

 

 

 

 

Please ensure you have: 

Give details of any actions you have taken/advice given and reasons why. 
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Contacted the reporting member of staff to check they're OK and given them a 

progress report so far as you can without breaching confidentially. 

 

The Principal is Denise Taylor 

The Designated Leads for the Setting are Denise Taylor, Principal and Lindsay 

Howells, Deputy Principal. 

 

Beacon of Light School 

Beacon of Light 

Sunderland 

SR5 1SN 

 

0191 563 4789 

 


