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Aims 
 
This policy aims to: 

• Provide clear guidelines on our approach to formative and summative assessment 

• Establish a consistent and coherent approach to recording summative assessment 
outcomes and reporting to parents 

• Clearly set out how and when assessment practice will be monitored and 
evaluated 

 

Legislation and guidance 
 
Since the removal of National Curriculum levels in 2014, schools have been free to 
develop their own approaches to assessment. 
 
This policy refers to the recommendations in the Final Report of the Commission on 
Assessment without Levels. 
 
It also refers to statutory reporting requirements set out in the Education (Pupil 
Information) (England) Regulations 2005: schedule 1. 
 
This policy complies with our funding agreement and articles of association. 
 
 

Assessment, Recording and Reporting   

We are committed to providing a robust assessment strategy that will establish a 
consistent approach across the whole school, so that students know and have a clear 
understanding of how their work is marked, assessed and reported on.  
 
Our aim is to ensure that students become independent learners who can take 
responsibility for their own learning. We believe that self-esteem is a vital part of a 
student’s readiness to learn. Consequently, it is essential that our students are given 
credit for their achievements. The quality of their responses and work must be measured 
against their level of ability or attainment.  
 
This policy document is committed to and guided by the principles of:  
 

• Promoting a coherent approach to assessment, recording and reporting across all Key 
Stages;  

• Supporting students’ learning and achievements across and beyond the curriculum;  

• Involving students in evaluating their own progress and allowing them to become more 
independent learners;  

• Ensuring equality of opportunity for all students to display achievement;  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/483058/Commission_on_Assessment_Without_Levels_-_report.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/483058/Commission_on_Assessment_Without_Levels_-_report.pdf
http://www.legislation.gov.uk/uksi/2005/1437/schedule/1/made
http://www.legislation.gov.uk/uksi/2005/1437/schedule/1/made
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• Seeking to raise standards by reviewing and improving the teaching and learning 
programmes;  

• Ensuring progression and continuity of learning within the school and across the 
different phases of education;  

• Providing valid, robust, reliable and comprehensible information for teachers, students, 
parents/carers and other users, so that informed decisions can be made.  
 
 
Assessment Definition  
 
Our working definition of assessment is that it “is a process which provides information 
on the experience and achievement of the individual student. It identifies what the student 
knows, understands and can do as well as providing information to guide future learning”.  
 
This policy will assist the school in achieving its vision by guiding classroom practice to 
ensure that:  

• The learning experience of all of the students is appropriate for their individual needs 
and abilities;  

• All students are activity engaged in their learning and being challenged;  

• Staff are provided with the opportunity to share good practice and to plan, deliver and 
evaluate the learning experience in the classroom;  

• All students know what is required of them so that they are able to move onto the next 
stage of their learning and reach challenging targets. 
 
 
Purpose of Assessment  
 
Purpose  
 
Assessment is an essential part of any high quality curriculum and through the information 
gained plays a crucial role in raising standards of learning and achievement.  
 
It should be used for:  
 

• Diagnostic purposes, i.e. to determine what knowledge and skills a student already 
possesses, to help identify strengths and areas for development, to give appropriate 
guidance and to support effective interventions;  

• Formative purposes (assessment for learning) i.e. to provide information in order to 
assist with the planning of the next steps of a student’s learning;  

• Summative purposes (assessment of learning) i.e. when it summarises the progress 
and attainment of a student and indicates what is known, understood and can be done;  

• Evaluative purposes i.e. when it provides information which indicates the success of 
lesson plans, schemes of work, resource allocation and continuing professional 
development.  
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We see assessment as a means of identifying:  
 

• Baseline academic starting point on entry to the Beacon of Light School 

• Improvement on prior attainment;  

• Whether all classes/individuals perform to their potential;  

• Comparative performance between teachers, subjects and other schools;  

• How to analyse, review and respond to learners needs. 
 
 
Uses of Assessment  
 
Assessment determines what teachers and learners do next, as well as providing ways 
to measure whole school performance. In order to achieve this, teachers must, in 
accordance with their department’s assessment policy and having considered prior 
attainment, use assessment to:  
 

• Predict potential and indicate future success. Staff will be held accountable for the 
accuracy of any predicted outcomes e.g. GCSE predicted results, where appropriate;  

• Recognise and track progress, under-achievement and high achievement;  

•Ensure the effective transfer of information to departmental colleagues and 
commissioning schools/academies;  

• Provide information to parents and other outside agencies;  

• Complete any form of report writing.  
 
As a school we recognise that assessment, recording and reporting are central to 
successful learning and teaching. We believe the core purpose of assessment is to move 
students on in their learning and to improve standards, not merely to measure them. That 
the quality of assessment has a significant impact on attitudes to learning and on 
attainment by simulating and challenging students to work hard and by encouraging 
teachers to focus on how to improve the learning of individual students.  
 

• Review learners performance;  

• Lead to enhanced learning, attainment and hence progress;  

• Provide meaningful feedback and identify areas for improvement;  

• Measure progress over time;  

• Enable a review of teaching methods and learning objectives;  

• Involve formal and informal methods;  

• Include dialogue (which may not be recorded) 
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Assessment Objectives  
 
Assessment should:  

• Enable an informed judgement to be made about a student’s knowledge, understanding, 
skills and attitude;  

• Be a continuous process which is integral to the teaching and learning programme and 
should be built into the curriculum and used to inform future planning;  

• Incorporate a wide range of assessment techniques to be used in different contexts and 
for different purposes;  

• Seek to raise standards by allowing staff to review and improve their teaching and 
learning schemes of work;  

• Provide opportunities for effective differentiation to take place;  

• Be a process in which students are involved so that they are encouraged to take 
responsibility for their own learning and in evaluating their own progress;  

• Provide feedback that recognises achievement and not just attainment, so as to 
increase a student’s confidence and motivation;  

• Support students in identifying strengths and weaknesses, enabling them to set future 
learning goals and assist them in decision-making;  
 
Assessment practice should be monitored regularly and assessment procedures modified 
if necessary as a result. 

 

 

Teachers must:   

• Provide regular feedback to students about their work, giving indications of how they 
can make improvements to allow progress to be made.  

• Allow students the opportunity to reflect on the advice given and plan appropriate time 
into their medium term lesson plans that allow students to revisit topics that have been 
identified as a weakness.  

• Record, as appropriate, information relating to a range of assessments electronically. • 
Follow the model indicated below in terms of closing the gap between identifying 
problems as the result of an assessment, independent study and re-assessing a student’s 
understanding at a later date. 
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At the Beacon of Light School we see assessment as an integral part of teaching and 
learning, and it is inextricably linked to our curriculum – both academic and pastoral. 

We use four broad overarching forms of assessment:  

• baseline diagnostic assessment 

• day-to-day in-school formative assessment  

• in-school summative assessment and  

• nationally standardised summative assessment. 
 
 
Baseline diagnostic assessment 
 
Effective baseline diagnostic assessment enables: 
 

• Staff to assess student starting points, both academically and pastorally, and to 
use this information to identify support to ensure future progress can be made 

 
Methods include: 

• BKSB English & Maths assessments 

• Student Assessment Matrix 

• WRIT Assessment 

• WRAT Assessment 
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In-school formative assessment 
 
Effective in-school formative assessment enables: 

• Teachers to identify how students are performing on a continuing basis and to 
use this information to provide appropriate support or extension, evaluate 
teaching and plan future lessons 

• Students to measure their knowledge and understanding against learning 
objectives, and identify areas in which they need to improve 

• Parents to gain a broad picture of where their child’s strengths and weaknesses 
lie, and what they need to do to improve 

 
Methods include: 

• Marking and feedback 

• Questioning 

• Self Assessment 

• Peer Assessment 
 
In-school formative assessment will be used alongside the Skills Ladders used in English, 
Maths, Science & ICT to assess knowledge, skills and understanding. At the start of each 
topic an assessment will be completed by all students to ascertain their current level of 
knowledge about this particular area of study to identify gaps and misconceptions.  
 
Assessments will be written in the style of GCSE questions taken from recent past papers, 
assessed using the exam board mark scheme,  to ensure a standardised approach. 
 
Staged levels of skills criteria will support the development of knowledge appropriate to 
each student’s current understanding with a view to closing the learning gap. 
 
Students take a proactive role in the implementation of the Skills Ladder and are able to 
clearly see their progression towards learning outcomes in a visual, logical manner. 
 
 

In-school summative assessment 
 

Effective in-school summative assessment enables: 

• School leaders to monitor the performance of student cohorts, identify where 
interventions may be required, and work with teachers to ensure students are 
supported to achieve sufficient progress and attainment 

• Teachers to evaluate learning at the end of a unit or period and the impact of 
their own teaching 

• Students to understand how well they have learned and understood a topic or 
course of work taught over a period of time. It should be used to provide 
feedback on how they can improve 



 8 

• Parents to stay informed about the achievement, progress and wider outcomes 
of their child across a period 

 
Methods include: 

• End of year exams 

• Start/End of topic exams (pre/post assessment) 
In-school summative assessment will take place at the end of each topic of study at the 
end of half-term. The assessment will be used in conjunction with the pre-topic 
assessment as a comparison to record progress. 
 
Assessments will be written in the style of GCSE questions taken from recent past papers, 
assessed using the exam board mark scheme, to ensure a standardised approach. 
 
 
Nationally standardised summative assessment 
 
Nationally standardised summative assessment enables: 

• School leaders to monitor the performance of student cohorts, identify where 
interventions may be required, and work with teachers to ensure students are 
supported to achieve sufficient progress and attainment 

• Teachers to understand national expectations and assess their own performance 
in the broader national context 

• Students and parents to understand how students are performing in comparison 
to students nationally 

Nationally standardised summative assessments take the form of GCSEs, Functional 
Skills and vocational qualifications which are taken throughout Y9-11 and at the end of 
Key Stage 4. 
 
 
Recording of Assessment Data and the use of Feedback  
 

• Each teacher is to record all assessment data electronically in the appropriate folder on 
the school drive. (The management and updating of this folder is the responsibility of the 
Curriculum Leader, collated by the Assistant Principal).  

• This folder should include a whole school planning and assessment calendar for that 
academic year.  

• It is expected that a minimum of two pieces of “progress assessment” work for all 
students will be carried out per half term and recorded centrally by the class teacher – 
one at the start of the half term, the other at the end. 

• Appropriate thought needs to have gone into these assessments, mark schemes and 
grade boundaries to ensure the robustness of the predictions being made as a result of 
these assessments.  
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• Progress assessments are to be marked against GCSE points scores wherever 
possible, along with detailed feedback from the class teacher which offers areas for 
improvement.  

• It is the responsibility of the class teacher to ensure that enough time is set aside to 
allow students to be able to reflect on the comments given and show that progress has 
been made in terms of the areas of weakness which were identified in the assessment. 
Students’ class book/supplementary work/homework should demonstrate that this 
reflection period has taken place and that individual progress has been made with regards 
to areas identified as needing improvement.  
 
 
 
Moderation  
 
Moderation is intended to:  

• Raise performance;  

• Monitor learner and staff performance;  

• Ensure quality of treatment of all learners;  

• Clarify expectations;  

• Ensure the highest possible quality of practice with regards to both teaching and 
assessing.  
 
Curriculum Leaders are responsible for this process. It is part of their role both to 
coordinate and to oversee moderation procedures within their area. This includes:  

• Ensuring that there are consistent standards for assessing learners’ work;  

• Setting these standards against fixed criteria;  

• Keeping portfolios of exemplar work for reference purposes when making judgements.  
 
Senior staff are then responsible for making sure that checks are in place to ensure that 
work of a similar standard is graded equally and fairly across the whole school.  
 
 
 
Reporting  
 
Data is reported half-termly and shared with commissioners and parents via a written 
report. The report is shared with parents in a personalised home visit at the end of each 
term and by post at each half term. Commissioners receive their reports by post each half 
term and end of term. Parents receive phone calls home every Friday to discuss weekly 
progress and are encouraged to discuss any concerns arising from the half-termly student 
reports which are received via post. 
 
All staff need to familiarise themselves with the school calendar which gives the dates of 
the various data entry points throughout the academic year. At each data entry point, staff 
will be asked to comment on the following:  
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Completed by subject staff: 
 
Academic & Vocational 
 

• Current tracking using GCSE points scores;  

• Progress towards predicted GCSE points scores; 

• Knowledge and understanding;  

• Attitude to learning;  

• Attitude to homework 
 
A written comment will be produced alongside a GCSE points score for their current stage 
of working. 
 
Completed by Tutor: 
 
Personal Development, Behaviour and Welfare – Student Assessment Matrix 

• Punctuality 

• Attendance 

• Uniform 

• Behaviour (including Behaviour Points) 

• Attitude 

• Interaction 

• Progress towards personal targets 
 
A written comment will be produced commenting on the above, alongside statistics for 
attendance, punctuality, fixed term exclusions and behaviour points. 
 
Completed by Work Placement staff: 
 
Work placement (KS4 students only) 

• Punctuality 

• Behaviour 

• Attitude 

• Interaction 

• Progress towards personal targets 
 
It is the responsibility of the members of staff outlined above to ensure that all necessary 
information has been considered and reflected upon, so that an accurate and robust 
prediction can be made as to the current GCSE points score that the student is working 
at, and the likely final predicted GCSE points score the student will achieve at the end of 
the year or at the end of Key Stage 4.  
 
All staff are accountable for the accuracy of their tracking and predictions, as whole school 
accountability measures are calculated from the data that is entered by staff.  
See Appendix 1 
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Monitoring  
 
Individual teachers are responsible for:  

• Following the assessment procedures outlined in this policy 

• Using a full range of assessment methods in their subject and predicting performance 
outcomes;  

• Keeping up-to-date with latest methods of AfL and sharing of good assessment 
techniques;  

• Keeping assessments consistent across the department;  

• Maintaining an assessment record on every learner, according to departmental 
assessment policy, which is stored centrally, and updated as need be, on the school drive; 

• Using individual/ department data feedback sheets to identify areas for improvement;  

• Analysing progress and intervention where necessary to improve progress.  
 
 
Curriculum Leaders are responsible for:  

• Following the assessment procedures outlined in this policy 
Ensuring that adequate progress assessments have been carried out prior to each whole 
school data entry so that an accurate and reliable sub-level or sub-grade can be 
established and reported on.  

• Regular monitoring of department/area tracking mark sheets and general marking and 
feedback;  

• Ensuring standards are met with regards to staff marking and feedback when work 
sampling is carried out, including external standardisation between schools;  

• Regularly evaluating of samples of work in each class/ set in each year group;  

• Supporting and guiding individual teacher assessment;  

• Liaising with SLT where there is a cause for concern;  

• Reviewing exam performance using end of KS4 GCSE outcomes. This is to be 
supported by examination board post results services (Edexcel Results Plus and AQA e-
aqa) where possible.  
 
 
Senior staff are responsible for:  

• Reviewing and ensuring statutory requirements are met;  

• Reporting to Trustees;  

• Consulting regularly with Curriculum Leaders and SENCO to ensure appropriate 
intervention is in place where under-achievement has been identified;  

• Taking an evidence based view of progress and attainment through work sampling, 
exam performance, tracking sheets and department/learning area audits 

 

Principal 
The Principal is responsible for: 

• Ensuring that the policy is adhered to 

• Monitoring standards in core and foundation subjects 
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• Analysing student progress and attainment, including individual students and specific 
groups 

• Prioritising key actions to address underachievement 

• Reporting to governors on all key aspects of student progress and attainment, 
including current standards and trends over previous years 

 

Trustees 
Trustees are responsible for: 

• Being familiar with statutory assessment systems as well as how the school’s own 
system of non-statutory assessment captures the attainment and progress of all 
students 

• Holding school leaders to account for improving student and staff performance by 
rigorously analysing assessment data 

 

Inclusion 
 
The principles of this assessment policy apply to all students, including those with special 
educational needs or disabilities. 
Assessment will be used diagnostically to contribute to the early and accurate 
identification of students’ special educational needs and any requirements for support 
and intervention. 
We will use meaningful ways of measuring all aspects of progress, including 
communication, social skills, physical development, resilience and independence. We will 
have the same high expectations of all students. However, this should account for the 
amount of effort the student puts in as well as the outcomes achieved. 
For students working below the national expected level of attainment, our assessment 
arrangements will consider progress relative to student starting points, and take this into 
account alongside the nature of students’ learning difficulties.  
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Appendix 1 
 
Assessment and Reporting Schedule 
 
 

Assessment Baseline Week 3 Week 6 Week 9 Week 12 

English ✓  ✓  ✓ 

Maths ✓  ✓  ✓ 

Science ✓  ✓  ✓ 

IT ✓  ✓  ✓ 

WRAT4 ✓    ✓ 

WRIT ✓    ✓ 

Student Assessment 
Matrix 

✓  ✓  ✓ 

 
 
 

Report Focus Baseline Week 3 Week 6 Week 9 Week 12 

Attendance ✓ ✓ ✓ ✓ ✓ 

Punctuality ✓ ✓ ✓ ✓ ✓ 

Work Placement ✓  ✓  ✓ 

Academic Progress   ✓  ✓ 

Vocational Progress   ✓  ✓ 

Student Assessment 
Matrix 

✓ ✓ ✓ ✓ ✓ 

Tutor Voice ✓ ✓ ✓ ✓ ✓ 

Principal ✓  ✓  ✓ 

Parent Voice  ✓    ✓ 

 
 
 
 

Reporting to Baseline Week 3 Week 6 Week 9 Week 12 

Students ✓ ✓ ✓ ✓ ✓ 

Parents/Carers ✓ ✓ ✓ ✓ ✓ 

Commissioners ✓  ✓  ✓ 

Trustees ✓    ✓ 

 


	ASSESSMENT, RECORDING
	AND REPORTING POLICY
	Policy Consultation & Review
	Aims
	Legislation and guidance
	Inclusion

