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Policy Consultation & Review 
 
This policy is available on our school website and is available on request from the school 
office. We also inform parents and carers about this policy when their children are referred 
to the Beacon of Light School.  
 
The policy is given to all staff (including temporary staff and volunteers) at induction.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Roles and Responsibilities  

The Trustees are responsible for determining the content of this policy and the Principal 

is responsible for its consistent and fair implementation and operation and for ensuring 

its annual review against best practice and statutory requirements.  

Any determination with respect to individual parents/carers will be considered jointly by 

the Principal and Board of Trustees. While the responsibility for the implementation of the 

policy and rests with the Principal, on an operational basis, the management, 

responsibility and evaluation of this policy is undertaken by the CFO. 

The aim of this policy is to set out what charges will be levied for activities, what 

remissions will be implemented and the circumstances under which voluntary 

contributions will be requested from parents/carers. 

Activities for which charges cannot be made  

Charges will not be made to parents/carers of students being admitted to The Beacon of 

Light School for:  

• admission to The Beacon of Light School; 

• education that takes place during officially recognised academy hours (including 

the supply of any materials, books, instruments or other equipment); 

•    Education provided outside academy hours, if it is part of the National Curriculum, 

or part of a syllabus for a prescribed public examination that the student is being 

prepared for at the Academy, or part of religious education. 

 

• activities relating specifically to The Beacon of Light School curriculum;  

• entrance fees for prescribed examinations, if the student has been prepared for 

the exam at the academy; 

• the first re-sit examination where the student has been attending specific re-sit 

lessons in a specific GCSE subject;  

• where there are a large number of candidates with results that are unsatisfactory 

in a specific subject, and the Principal supports the request, The Beacon of Light 

School will pay for an appeal;  

• transport costs during The Beacon of Light School hours (but see ‘Voluntary 

Contributions’)  

• The Beacon of Light School equipment, materials, facilities, etc.  



• Education provided as part of any activity or visit taking place wholly or mainly 

during The Beacon of Light School hours (i.e. at least 50% The Beacon of Light 

School time) that is part of the National Curriculum; 

• Education provided on any trip that takes place outside Academy hours if it is part 

of the National Curriculum, or part of a syllabus for a prescribed public examination 

that the student is being prepared for at the Academy, or part of religious 

education; 

•    Supply teachers to cover those teachers who are absent from the Academy 

accompanying students on National Curriculum or Examination Courses; 

 

•    Transporting registered students to or from the Academy premises, where in the 

past, the local education authority has had a statutory obligation to provide 

transport; 

 

•   Transporting registered students to other premises where the Board of Directors or 

in the past, the Local Authority has arranged for students to be educated; 

 

•   Transport that enables a student to meet an examination requirement when he or 

she has been prepared for that examination at the Academy. 

 

 

• education which relates to:  

o syllabuses for prescribed examinations; 

o Tuition for students learning to play musical instruments, if the tuition is 

required as part of the National Curriculum, or part of a syllabus for a 

prescribed public examination that the student is being prepared for at the 

Academy. 

 

The Board of Trustees and Principal will consider asking parents/carers to meet the costs 

of the activities detailed in the following list. The charges will be made after consultation 

with parents/carers, will not exceed the cost of the provision and will be proportional for 

each student. Lessons / activities will not be confirmed until parental/carer agreement has 

been received, ideally by return of a signed reply slip. 

• board and lodging on residential visits. (nb Information about activities and costs 

to be distributed to parents/carers well in advance of any trip, to enable financial 

planning by the family to take place);   

• individual or small group tuition in the playing of a musical instrument or vocal 

tuition, whether in or out of school time, where this is not part of the National 

Curriculum and beyond which is covered by public funding;   



• activities which take place wholly or mainly outside of The Beacon of Light School 

hours, and which are not provided as part of the syllabus for a prescribed public 

examination and are not required in order to fulfil statutory duties related to the 

National Curriculum – note that  costs may include but are not limited to: Travel, 

Materials and equipment, non teaching staff costs and costs of staff specifically 

engaged for the activity, entrance fees and Insurance costs; 

• entering a student for a public examination not prescribed in regulations and for 

preparing the student for such an examination outside hours; 

• re-sits of prescribed public examinations where no further preparation has been 

provided by The Beacon of Light School;   

• entering a student for a prescribed public examination where the Trustees have 

decided there are educational reasons for not entering the student;   

• if a student has not regularly attended the lessons for a particular examination 

subject, the examination fee may be requested, refundable if the student attends 

for examination;  

• if, without a medical certificate explaining the reason, a student fails to complete 

examination requirements for any public examination for which The Beacon of 

Light School has paid an entry fee, the Trustees may seek to recover the fee from 

the parent; 

• there may be a charge for examination entry where there is a request from the 

parent for additional subject entries to be made which are not supported by The 

Beacon of Light School;  

• any other education, transport or examinations where no further preparation has 

been provided by the Academy 

• ingredients, materialsor equipment for practical subjects where the parents have 

indicated in advance a wish to own the finished product;  

• breakages caused by students (full or partial recovery at The Beacon of Light 

School’s discretion). A charge is unlikely to be made for accidental breakage, 

unless the student was not heeding previously stated safety procedures. The 

recovery of the full cost of deliberate breakage or vandalism will be sought by The 

Beacon of Light School. Charges will be made after consultation with 

parents/carers and will not exceed total replacement /repair costs; 

• Extra-curricular activities and clubs. Charges to cover the additional costs incurred 

by the Academy, beyond any element covered by public funding;   

• Any extended Academy activity. Charges to cover the additional costs incurred by 

the Academy, beyond any element covered by public funding. 

The Beacon of Light School will charge an administrative fee for certification of passports, 

driving licences, confirmation of examination results, photocopying etc.  

The Beacon of Light School will make every effort to ensure that all communications with 

parents/carers concerning charges is clear around the reason for the charge, and the 

process for making payment. In all cases, the charge and process for payment will be 

non-discriminatory.   



 

Remissions  

Where the parent of a student is in receipt of qualifying state benefit(s), in addition to 

having a free Academy meal entitlement, the Trustees will remit in full the cost of board 

and lodging for board and lodging costs during residential and other Academy trips.  

 

All letters to parents/carers regarding activities which request a parental/carer contribution 

will include a statement inviting those parents/carers receiving any of the benefits above 

to contact the Academy in confidence if they would like their child / children to participate, 

giving details of the relevant benefit, so if necessary the Academy can confirm this. 

 

The Trustees may remit charges in full or in part to other parents after considering other 

specific hardship cases. The Trustees invites parents to apply, in the strictest confidence, 

for the remission of charges in part or in full. The Principal will authorise remission in 

consultation with the Chair of Trustees.  

Insurance  

Any insurance costs will be included in charges made for trips or activities.  

Voluntary Contributions  

Nothing in this Policy statement precludes the Trustees from inviting parents to make 

voluntary contributions. The Trustees should make clear that such contributions are 

voluntary, that no parent is under any obligation to pay, and that children of parents who 

do not contribute will not be discriminated against and that if insufficient contributions are 

received the trip may be cancelled.  

The responsibility for determining the level of voluntary contribution is delegated to the 

CFO, under the direction of the Principal. 

 

The Principal will also have the responsibility for determining which students attend an 

activity. 

 

Other charges 

Charges may be made in accordance with the Data Protection and Freedom of 

Information Act legislation.  

 
 
 
 


