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Beacon of Light School 
Admissions Policy for 2018/2019 entry 

 
 
 
Introduction 
Young people from Sunderland, South Tyneside and Durham deserve an education that 
prepares them for life and for work so that they can earn and contribute to their communities. 
The Beacon of Light School will operate an admissions process that supports mainstream 
schools and local authorities to accommodate those youngsters who are in need of 
alternative educational provision and who would benefit from an alternative learning 
placement. 
 
The young people who attend the Beacon of Light School in the main will be dual registered 
and so they will remain on the roll of their host school or academy.     The Beacon of Light 
School will work in partnership with commissioning organisations (schools, academies, local 
authorities) to ensure that those young people admitted to the provision can benefit through 
improved outcomes, re-engagement, focus and renewed aspiration as a result of a clear 
pathway for the future.   
 
Carefully planned transition, curriculum continuity and appropriate integration will be 
features of admissions to the Beacon of Light School.  
 
Whilst being its own admissions authority, the Beacon of Light School will work closely with 
the local authorities so that it operates in a way that is consistent with the Admissions Code 
and all local arrangements and protocols.   
 
 
Number and type of places 
It is recommended that placements should be long-term dependent on the needs of the 
young people. The standard provision for all students will be an initial 6-week full-time 
placement; following placement review all students will have access to longer term 
placements.  When fully open in 2019 the school will offer 80 full time equivalent places but 
in 2018 it will offer a maximum of 60 places, split between 20 places at KS3 (Y9 only) and 
40 places at KS4.  
 
 
Post 16 Admissions 
Currently there is no post 16 provision at the Beacon of Light School. 
 
 
Cohort 
The Beacon of Light School provides a small, focused, nurturing environment which is able 
to support the social, emotional development of young people through making reasonable 
adjustments, further enabling them to access learning opportunities and reach their 
potential. 

Commissioners should select those students whose social and/or emotional maturity is a 
barrier to their ability to achieve in mainstream education. 

As a guide to commissioners, the school specialises in supporting children and young 
people where assessments and supporting evidence clearly demonstrates the child/young 
person:  

• Has one or more areas of significant concern where disaffection with mainstream 
education is evident (non-attendance as the result of school phobia, social, emotional 
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and behavioural difficulties that have seriously impeded school attendance, for 
example);  

• Where evidence suggests intervention will have a positive impact in addressing the 
young person’s needs;  

• Where evidence suggests appropriate behaviour strategies and plans are not having 
a positive impact and there is evidence of acceleration in the nature and/or frequency 
of the incidences of inappropriate behaviour;  

• Is at risk of exclusion from mainstream academies or schools  
 

Current behaviours indicate that social and/or emotional difficulties interfere with students’ 
social/learning development which means they may have difficulties: 

• following school rules/instructions consistently,  

• managing social interactions with adults and peers 

• managing their emotions 

• dealing with stress and anxiety 
 

The range of behaviours suitable for the Beacon of Light School correspond to Social, 
Emotional and Mental Health Guidance, referring specifically to traits exhibited from Range 
1-4 – Mild to Severe Difficulties (see Appendix 1) 

In small groups, with increased levels of staff:student support, we are able to deliver a 
bespoke curriculum which meets the social, emotional and academic needs of our young 
people. 

Conversely, it should be noted that Beacon of Light School is not a special school and 
therefore unable to meet the needs of students displaying more profound difficulties, as 
outlined in Social, Emotional and Mental Health Guidance Range 5 – Profound Difficulties 
and beyond. We would advise commissioners to consider this when referring students  

The type of needs which we would be unable to support are significant and increasing 

social, emotional, mental health difficulties, often compounded by additional needs requiring 

provision outside the mainstream environment. Where the behaviour of these students 

systematically, persistently or significantly threaten the safety and/or learning of others, 

these needs would be better met through an EHCP/EHCP placement/other specialist 

provision. While all placement decisions taken are based on the individual circumstances of 

each student, initial indicators would include: 

Social  

• Unable to manage self in group without dedicated support 
• Difficulties sustaining relationships 
• Over-friendly or withdrawn with strangers, at risk of exploitation 
 

Behavioural 

• Inability to remain in class without high level of support  
• Reliant on adult support to remain on task 
• Health and Safety risk to self and others due to a lack of self-control 
• Verbally and physically aggressive  
• Needing to be in control, bullying behaviours (victim & perpetrator) 
• Evidence of sexualised language or behaviours 
• Engaging in high risk taking activities both at school and within the community 
 

Health 
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• Diagnosis of ASD 
• Refusal to take medication relating to diagnosis of ADHD 
• Involved in substance misuse either as a user or exploited into distribution/selling 
• Physical, sensory and medical needs that require medication and regular review 
 

Emotional & Developmental 

• Slow to develop age appropriate self-care skills due to levels of maturity or 
degree of learning difficulties 

• Displays attachment issues 
• Difficulties expressing empathy, emotionally detached, could have tendency to 

hurt others, self or animals 
• Moderate/ severe learning difficulties, mental health difficulties, acute anxiety  
 

Attainment 

• Functioning Reading Age below 9 years 
• Requiring targeted 1:2:1 teaching in order to access learning 
 
 
The Admission Process 
The admission process at the Beacon of Light School has to be flexible to accommodate 

the varying circumstances in which the young people deemed on the margins of mainstream 

education find themselves. Students are referred directly by other schools/academies/local 

authorities and are dual registered. Direct referrals can be made by schools or academies 

taking on the role of ‘commissioner’ and working with the Beacon of Light School to ensure 

the best outcomes for individual students. Transition arrangements are designed to 

encourage incoming students to settle into the school confidently and quickly. 

 

The Referral Process 
To acquire a place at the Beacon of Light School, applicants in KS3 and KS4 have to be 
referred by an educational establishment or local authority (“the Commissioner”). The 
Beacon of Light School’s Deputy Principal manages the referral process. Once a 
commissioner makes contact with The Beacon of Light School, the Deputy Principal (or 
nominated representative) will request that the commissioner providing the following 
information: 
 

• Completion of Part 1 of the student referral form (see Appendix 2) which will capture 
basic information including that of the student, family and academy / school  

• Completed learner’s profile including strengths and areas of concern 

• Copies of Behaviour Plans, Support Plans and their impact and/or progress 

• Copy of student most recent attendance report 

• Copy of student most recent school report 

• Student books/portfolios from previous 6 months in English, Maths and Science  
 

Following the submission of this information by the commissioner, the suitability of the 
student for a placement at the Beacon of Light School will be discussed. The Deputy 
Principal will then arrange for a further discussion with the prospective student, an 
appropriate representative from the Commissioner and a parent/carer. Part 2 of the student 
referral form will be completed at this stage and the student placed on an initial induction 
plan which includes baseline testing in numeracy/literacy, signing an expectations 
agreement, and agreeing to a timetable of study.  
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After the initial meeting, in most cases, the student undertakes initial baselining then begins 
a 6 week (half termly) programme of study customised and tailored to suit individual student 
needs.  

Places at the Beacon of Light School are subject to ongoing review. In exceptional 
circumstances, where the placement is deemed not in the best interests of the young person 
and/or other students, the commissioning agreement will be reviewed after the initial half 
term/ probationary period. In most cases, but not all, the placement is assessed as suitable 
and progresses into a long-term placement at the school. The views and wishes of young 
people and their families are an integral part of the referral and review process.  

All referrals involve an annual commission/ contract between the Beacon of Light School 
and the Commissioner in the form of a service level agreement (see Appendix 3) . The SLA 
operates within an academic year, from September to July.  

All students will be dual registered and the Beacon of Light School will take responsibility for 
the progress of each student referred, consulting the Commissioner regarding entry to Y11 
formal examinations. The ‘top-up’ cost for each placement is set and paid annually in 
advance. All additional funding (for example free school meals, pupil premium and EHCP 
top-up funding where applicable) must follow individual students. This is agreed through 
discussions with The Beacon of Light School’s Deputy Principal and the Commissioner. 

 

Local Authority commissioners 
When the commissioner is a local authority, it will be purchasing places at the school.  The 
contract agreement will be negotiated and drawn up to provide a number of places under an 
agreed Service Level Agreement.   The Agreement will set out the obligations of the school, 
the commissioning authority and the child’s host school/academy so that all parties are clear 
about: what will be delivered; how; when; at what price; the responsibilities of the parties to 
the agreement to maintain the highest level of support to the child; and what monitoring 
arrangements will be agreed to review the contract performance. The school will seek and 
welcome contractual arrangements with key local authorities proximal to the school.  The 
contract monitoring review process will be on a six weekly basis in agreement with the 
commissioner. The school will collate demographic and outcome data gathered in relation 
to the students’ needs, attendance, academic performance and behavioural presentation in 
the school. This will be reviewed jointly with the local authority commissioner on an agreed 
schedule.  
 
School and academy commissioners 
The school will also provide similar contracting procedures for individual schools and 
academies. 
 
Registration arrangements 
All students will be dual registered at their current school and the Beacon of Light school.  
 
Age Range  
The Beacon of Light School caters for students in the age range 13-16 in years 9, 10 and 
11.  A place at the school will be at the request of the commissioner (school, academy or 
local authority).  
 
It is recommended that students in Y11 are referred no later than October half-term in order 
to establish a prolonged period of support and a settled learning environment prior to 
Summer examinations. 
 
Funding 



 6 

Commissioners (schools, academies and local authorities) will provide top-up funding to 
cover the total cost of provision. This top-up funding is based upon the student’s assessed 
needs and the cost of meeting those needs in the school, and will come from the local 
authority or school/academy which commissions the place. Prior to agreeing a referral the 
school will agree the level of top-up funding with the commissioner.  
The top up funding for each KS3 FTE place for one year will be £6,000 per place. At KS4 
the top up funding for one year will be £6,500 per place.  
 
Offers 
Providing the school is not oversubscribed, a request for a place(s) will be confirmed in 
writing to the commissioner including financial requirements prior to September 2018. When 
an annual placement offer is confirmed with the commissioner, if the commissioner fails to 
accept the placement(s) and confirm payment within 2 weeks, it will be assumed that 
commissioner no longer wants the place and the offer will be withdrawn. 
 
The offer of specific student placements will be actioned by a start date within 2 weeks of 
initial student referral documentation being received (outlined on p5 of this policy).  
 
Where, because the school is full, a placement cannot be agreed with a commissioner, the 
commissioner should set out in writing why the placement is requested and the Principal 
must reply to this within 14 days. If there is no resolution at this point the Commissioner can 
request an immediate review from the Trustees (Governing Body) of the Beacon of Light 
School. Cases will then be heard by at least 3 persons unconnected to the school within 20 
days of the appeal being received. A decision will be notified within 5 working days of the 
hearing. who will communicate their decision in a formal response to the commissioner and 
the Governing Body of the commissioning school or academy.  
 
Trustees (Governing Body) 
The Trustees (Governing Body) will establish an admissions committee to oversee all 
admissions to the school to ensure that statutory responsibilities are adhered to, that agreed 
protocols are followed and that principles of fairness and equity are adhered to.  This 
committee will also oversee any disputes with commissioners with regard to placements at 
the Beacon of Light School.    
 
Review 
This policy will be reviewed annually and any amended policy for the following September 
will be published on the website before the end of the preceding September (i.e. the policy 
for 2018/19 referrals will be published in September 2018). The policy will remain on the 
website throughout the school year. 
 
Equal Opportunities 
The school is committed to equal opportunities and admits students across the full spectrum 
of academic abilities, providing reasonable adjustments can be made in order to support 
them and support in accordance with EHCP is provided by the commissioner.  All students 
have equal access to the curriculum and there is a reading support programme for students 
with low reading ages on entry.                        
 
Complaints  
Any objections to this policy or its application should be raised with the school through its 
normal complaints process which is published in the Compaints Policy on the school’s 
website. 
 
If the complainant is not satisfied with the resolution, they are able to complain to the 
Education Skills & Funding Agency (ESFA) at: 
Academy.QUESTIONS@education.gsi.gov.uk. 

mailto:Academy.QUESTIONS@education.gsi.gov.uk
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Links to other Policies and Guidance 
This policy should be read in conjunction with other policies and documentation published 
including: 
 

• SEND Policy 

• Commissioner Guidance 

• Reintegration Policy 

• Equal and Diversity Policy 

• Assessment, Recording and Reporting Policy 

• Safeguarding Policy 

• Complaints Policy 
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Appendix 1 – SEMH Range Guidance 
 

 

Social, Emotional and Mental Health (SEMH) Guidance 

 

Range Descriptors Overview 

 

Range 1 

 

Children will have been identified as presenting with some low level features of social, 

emotional mental health difficulties 

• They may sometimes appear isolated, have immature social skills, be occasionally 
disruptive in the classroom setting, be overactive and lack concentration 

• They may follow some but not all school rules/routines around behaviour in the school 
environment 

• They may experience some difficulties with social skills 

• They may show signs of stress and anxiety and/or difficulties managing emotions on 
occasions 

 

 

Range 2 

 

Difficulties identified at range 1 continue/worsen and there has been no significant 

measured change in the target behaviour/social skill despite quality first teaching and 

range 1 interventions being in place. 

• SEMH difficulties continue to interfere with pupils’ social/learning development across 
a range of settings and pupils do not follow routines in school consistently 

• Pupils beginning to be at risk of exclusion and have continued difficulties in social 
interactions/relationships with both adults and peers, including difficulties managing a 
range of emotions 

• Pupils may have become socially and emotionally  vulnerable, withdrawn, isolated, 
and unpredictable patterns of behaviour may be beginning to emerge that impact on 
learning 

• Pupil may show patterns of stress/anxiety related to specific times of the day  

• Pupils may have a preference for own agenda and be reluctant to follow instructions 

• Pupils may have begun to experience short term behavioural crisis 
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Range 3 

 

Difficulties identified at range 2 continue/worsen and there has been no significant 

measured change in the target behaviour/social skill despite quality first teaching and 

range 1 and 2 interventions being in place. 

• SEMH difficulties interfere more frequently with pupils’ social/learning development 
across a range of settings and pupils do not follow routines in school without adult 
support 

• Pupils may have experienced fixed term exclusion and more sustained difficulties in 
social interactions/relationships with both adults and peers, including difficulties 
managing a range of emotions 

• Pupils remain socially and emotionally  vulnerable, withdrawn, isolated, and 
susceptible to unpredictable patterns of behaviour that impact on learning 

• Pupil patterns of stress/anxiety related to specific times of the day have become more 
common 

• Pupils have a preference for own agenda and are reluctant to follow instructions 

• Short-term behavioural crisis have become more frequent and are more intense 
 

 

Range 4i 

 

Pupil continues to present with severe and persistent levels of social, emotional, mental 

health difficulties which are now more complex and which necessitate a multi-agency 

response. 

• Pupil is more likely to have experienced fixed term exclusion from school 

• Pupil does not have the social and emotional skills needed to cope in a mainstream 
environment without adult support for a significant proportion of the school day 

• Significant and increasing difficulties with social interaction, social communication and 
social understanding which regularly impact on classroom performance 

• Pupil is increasingly isolated and struggles to maintain positive relationships with 
adults or peers 

• Careful social and emotional differentiation of the curriculum essential to ensure 
access to the curriculum and progress with learning 

 

 

Range 4ii 

 

Pupil continues to present with severe and persistent levels of social, emotional, mental 

health difficulties which continue to be complex and long term and which necessitate a 

continued multi-agency response. 

• Pupil is at increased risk of exclusion  

• Pupil does not have the social and emotional skills needed to cope in a mainstream 
environment without adult support for a significant proportion of the school day 

• Significant and increasing difficulties with social interaction, social communication and 
social understanding which regularly impact on classroom performance 

• Pupil is increasingly isolated and struggles to maintain positive relationships with 
adults or peers 

• Careful social and emotional differentiation of the curriculum essential to ensure 
progress with learning 

 

 

Range 5 
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Significant and increasing social, emotional, mental health difficulties, often compounded 

by additional needs and requiring provision outside the mainstream environment, 

including: 

• Moderate/ severe learning difficulties, mental health difficulties, acute anxiety, 
attachment issues 

• Patterns of regular school absence  

• Disengaged from learning, significant under performance 

• Verbally and physically aggressive  

• Reliant on adult support to remain on task 

• Engaging in high risk taking activities both at school and within the community  

• Difficulties expressing empathy, emotionally detached, could have tendency to hurt 
others, self or animals 

• Issues around identity and belonging 

• Needing to be in control, bullying behaviours (victim & perpetrator) 

• Difficulties sustaining relationships 

• Over-friendly or withdrawn with strangers, at risk of exploitation 

• Provocative in appearance and behaviour, evidence of sexualised language or 
behaviours 

• Slow to develop age appropriate self-care skills due to levels of maturity or degree of 
Learning Difficulties 

• Physical, sensory and medical needs that require medication and regular review 
 

 

Range 6 

 

Continuing significant and increasing social, emotional, mental health difficulties, often 

compounded by additional needs and requiring continued provision outside the 

mainstream environment, including: 

• Significant challenging behaviour  

• Requiring a range of therapeutic interventions or referral to specialist support services 
(CAMHS, CSC, YOT) 

• Unable to manage self in group without dedicated support  

• Subject to neglect, basic needs unmet or preoccupied with hunger, illness, lack of 
sleep, acute anxiety, fear, isolation, bullying, harassment, controlling behaviours 

• Involved in substance misuse either as a user or exploited into distribution/selling 

• Poor attendance, requires high level of adult intervention to bring into school, even 
with transport provided 

• Refusal to engage, extreme abuse towards staff and peers, disengaged, wilfully 
disruptive 

• Damage to property 

• May require targeted teaching in order to access learning in dedicated space away 
from others 

• Health and safety risk to self and others due to increased levels of agitation and 
presenting risks 

• Sexualised language and behaviour , identified at risk of CSE 

• Medical conditions, such as Asthma or Epilepsy, that may require particular support 
from Specialist Services 

 

 

Range 7 

Continued long term and complex social, emotional, mental health difficulties, 

necessitating a continued multi agency response coordinated as annual, interim or 

emergency SEN review and met in specialist provision. Needs  likely to include:  

• Self harming behaviour 
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• Attempted suicide 

• Persistent substance abuse 

• Extreme sexualised language and behaviour , sexually exploited 

• Extreme violent/aggressive behaviour 

• Serious mental health issues 

• Long term non-attendance and disaffection 

• Regular appearance in court for anti-social behaviour/criminal activity 

• Puts self and others in danger  

• Frequently missing for long periods 

• Extreme vulnerability due to MLD/SLD 

• Medical conditions that potentially life threatening and cannot be managed without 
dedicated support 
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Social, Emotional and Mental Health (SEMH) Guidance 

Quality First Teaching 

Descriptor 

 

All children should be educated in a socially and emotionally differentiated learning 

environment and taught the social and emotional skills which underpin good behaviour. 

The key areas are: 

• An appropriate whole school ethos 

• A positive focus on attendance 

• A positive behaviour policy which is socially and emotionally differentiated to meet the 
needs of all pupils 

• A classroom and playground environment which focuses on positive relationships and the 
development of social skills 

• The provision of planned opportunities for pupils to learn social and emotional skills 

• The recognition that some pupils may experience short term difficulties managing their 
emotions and behaviour 

Assessment  

and 

Planning 

 

• Systems in place to ensure effective class and behaviour management strategies 

• Systems in place which ensure effective consequences to positive and negative behaviours 
(Rewards and sanctions) 

• Effective links between pastoral support, personal and social education, SEN and the 
curriculum 

• Accurate assessment of teaching and learning which includes emotional and developmental 
factors 

Groupings 

for teaching 

• Mainstream nurturing classroom environment with attention paid to nurturing principles 

• A quiet area in the classroom available for individual work or to allow pupils to 
calm/refocus 

• Attention paid to learning styles/any learning adjustments that may be necessary 

• Attention paid to emotional, social health and wellbeing 

Human 

resources 

and staffing 

 

• School behaviour policy, with a range of strategies which are clearly communicated and 
monitored and consistently implemented 

• Provision by class teacher, additional classroom staff and a range of resources usually 
available in the classroom 

• Shared understanding of how social and emotional issues impact on behaviour 

• Close liaison and common approach with parents/carers 

• Staff support and training on issues related to emotional, social development and 
behaviour 

Curriculum 

and 

Teaching 

Methods 

• Appropriate differentiation of the curriculum and all supporting materials 

• Assessment of preferred styles to inform teaching 

• Use of behaviour targets within the classroom and playground 

• The planned teaching of personal social and emotional skills (eg a curriculum such as SEAL)  

• Planned teaching of social communication skills 

Resources 

and 

Intervention 

Strategies 

• An effective behaviour/inclusion policy that is regularly monitored and evaluated within the 
school 

• A range of additional provisions in place in school such as: school councils, peer counselling 
buddy schemes, circle time, breakfast clubs, lunchtime/after school activities, break time 
havens, life Skills teaching 

• Strategies in place to encourage parental involvement in the life of school  

• Structured systems in place to support internal transitions between classes/activities, 
around school 

• Strategies in place to monitor attendance and punctuality which enhance communication 
between home and school 

• Systems for observing, auditing and assessing a pupils behaviour, monitored by SMT 

• Early Years Learning Journals in place at foundation stage 
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Social, Emotional and Mental Health (SEMH) Guidance 

Range 1 -  School based responses (Mild) 

Descriptor 

 

Children will have been identified as presenting with some low level features of social, 

emotional mental health difficulties. 

• They may sometimes appear isolated, have immature social skills, be occasionally disruptive 
in the classroom setting, be overactive and lack concentration 

• They may follow some but not all school rules/routines around behaviour in the school 
environment 

• They may experience some difficulties with social skills 

• They may show signs of stress and anxiety and/or difficulties managing emotions on 
occasions 

Assessment  

and 

Planning 

 

Assessment will continue as part of normal school and class assessments, while the SENCO may 

initiate more specific assessment and observations: 

• Records kept should include observations and assessments of context, structured and 
unstructured times, frequency, triggers, ABCs  

• Behaviour plans/risk assessments may be in place for more difficult times of the school day 

• Individual Provision map in place demonstrating that an increasing range of individual 
support is in place that is additional to and different from mainstream  

• Progress should be measured by changes in behaviour and learning following each review 
cycle and should be regularly shared with parents  

• Learning styles should be re-visited with adjustments made to accommodate them 

• A planned programme of support in place related to assessments, with pupils involved in 
setting and monitoring their own targets 

• Parents involved on a regular basis and encouraged to support targets at home  

Groupings 

for teaching 

 

Pupils will continue to be in a mainstream class with attention paid to organisation and pupil 

groupings as follows:   

• Opportunities for small group work based on identified need eg listening/thinking/social 
skills 

• Time limited mainstream classroom programme of support, which relates to assessments   

• Small group work to teach appropriate behaviours and emotional regulation 

• Individual programme based on specific need identified through assessments 

• A quiet area in the classroom available  for individual work or to support pupils to 
calm/refocus 

• A nurturing classroom environment in which attention is paid to nurturing principles 

Human 

resources 

and staffing 

 

• Support/advice from SENCo with assessment, observation and planning 

• Appropriately skilled additional adults routinely used to support flexible groupings, observe 
pupils, differentiation and some 1:1 

• Close monitoring to identify “hotspots” through observation with results used in planning 

• Support for times identified by risk assessments and strategies implemented to manage 
these 

• Close liaison and common approach with parents/carers 

Curriculum 

and 

Teaching 

Methods 

• In class more targeted differentiation of the curriculum and supporting materials to enable 
full access 

• Strategies developed are formally shared with school staff, parent/carer and are 
documented 

• Increased differentiation of social, emotional and behavioural learning as well as academic 
curriculum 
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• Level and pace of instructions simplified with attention paid to appropriate amount of 
teacher talk – chunked instructions, simple sentences  

• Increased emphasis on identifying and teaching to preferred learning style 

• Planned opportunities for pupils to reinforce social and emotional skills 

• Some use of specific group or 1:1 programmes around BESD 

• Preparation for any change and the need for clear routines so that children feel safe 

Resources 

and 

Intervention 

Strategies 

Further use of positive targeted strategies that include; 

• Further baseline assessments and support, PSD targets 

• HI, VI, other health checks 

• Incident logs, ABC charts, observations in a range of settings with analyses and adjustments 
made 

        according to findings, consideration given to the use of positive diaries, visual time tables 

• Consideration given to the provision of parenting support/ family centre 
involvement/Family SEAL/CAF 
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Social, Emotional and Mental Health (SEMH) Guidance 

 

Range 2 - School based responses (Mild) 

Descriptor 

 

Difficulties identified at range 1 continue/worsen and there has been no significant measured 

change in the target behaviour/social skill despite quality first teaching and range 1 

interventions being in place. 

• Social, emotional, mental health difficulties continue to interfere with pupils’ 
social/learning development across a range of settings and pupils do not follow routines in 
school consistently 

• Pupils beginning to be at risk of exclusion and have continued difficulties in social 
interactions/relationships with both adults and peers, including difficulties managing a 
range of emotions 

• Pupils may have become socially and emotionally  vulnerable, withdrawn, isolated, and 
unpredictable patterns of behaviour may be beginning to emerge that impact on learning 

• Pupil may show patterns of stress/anxiety related to specific times of the day  

• Pupils may have a preference for own agenda and be reluctant to follow instructions 

• Pupils may have begun to experience short term behavioural crisis 

Assessment  

and 

Planning 

 

School 

Assessment as range 1 plus: 

• More detailed and targeted observation ie interval 
sampling, use and analysis of assessment tools (Boxall, 
SDQ) and assessment related to interventions 

• Behaviour plans/risk assessments in place for more 
difficult times of the school day 

• Positive handling plans in place where appropriate, 
providing careful details about  
safety, the trained staff who will be involved with the plan, 
the circumstances in which positive handling might be 
used, and how it will be recorded and communicated to 
parents or carers  

• Assessment of progress in response to interventions 

• Pupil self assessment, and wider assessments for 
learning/other SEN 

• More detailed recording, monitoring of frequency, 
intensity, ABC over a range of contexts 

• Other agency involvement identified eg CAMHS, 
paediatric assessments, Family Support, Social Care  

• Individual Provision map continues to be in place 
demonstrating that an increased range of individual 
support that is additional to and different from 
mainstream is necessary to ensure full inclusion and 
progress with learning 

• Planning includes individually focused plans/provision 
maps with clear targets and with appropriate steps taken 
to engage pupil and parents  

LA 

Advice sought from recognised 

professionals external to the 

school (e.g. Behaviour Support 

Service Specialist Teaching 

Team, Educational Psychology 

Service, CAMHS). 

 

Advice rather than referral at 

this stage 

 

Groupings 

for teaching 

• In addition to the provision at range 1, identified regular support to teach social 
skills/emotional literacy in order to support the behaviour learning targets 

• Mainstream class with regular, time limited programmes of small group work based on 
identified need 

• On-going opportunities for 1:1 support focused on specific individual targets 
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Human 

resources 

and staffing 

 

School 

• Additional adult, under the direction of teacher/SENCo, 
provides sustained targeted support on an 
individual/group basis 

• Increased parental/carer involvement, multi-agency 
support to plan and regularly review individual plans 

• Encouragement and inclusion in extra curricular activities 

• Develop a multi agency approach  

LA 

• Main provision by 
class/subject teacher with 
support from SENCO with 
additional advice from 
other professionals as 
outlined above 

 

Curriculum 

and 

Teaching 

Methods 

• Modify level/pace/amount of teacher talk to pupil’s identified need 

• Individual targets within group programmes and/or 1:1 

• A nurturing approach within the classroom which takes account of difficulties in the 
understanding of social rules and expectations 

• Emphasis on increasing differentiation of activities and materials and account taken of 
individual learning styles 

• Short term individual support focusing on listening, concentration, social skills 

• Regular small group work with an increasing emphasis on relationships, emotions, social 
skills, conflict resolution 

• Consideration of an alternative, differentiated curriculum that allows flexibility to teach 
according to emotional need rather than chronological age 

• Provision of opportunities for play, creative activities, drama/role play 

Resources 

and 

Intervention 

Strategies 

• Continue with range 1 strategies + use of behaviour targets within classroom or playground 

• Increase visual systems; prompt cards, behaviour plans, risk assessments, portable plans, 
diaries 

• Regular small group work on conflict resolution, social/emotional  skills 

• Short term individual support, using solution focused motivational approaches 

• Additional circle time activities/small circles of support 

• Involvement from a wider range of services  
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Social, Emotional and Mental Health (SEMH) Guidance 

Range 3 (Moderate) 

Descriptor 

 

Difficulties identified at range 2 continue/worsen and there has been no significant measured 

change in the target behaviour/social skill despite quality first teaching and range 1 and 2 

interventions being in place. 

• Social, emotional, mental health difficulties interfere more frequently with pupils’ 
social/learning development across a range of settings and pupils do not follow routines in 
school without adult support 

• Pupils may have experienced fixed term exclusion and more sustained difficulties in social 
interactions/relationships with both adults and peers, including difficulties managing a range of 
emotions 

• Pupils remain socially and emotionally  vulnerable, withdrawn, isolated, and susceptible to 
unpredictable patterns of behaviour that impact on learning 

• Pupil patterns of stress/anxiety related to specific times of the day have become more common 

• Pupils have a preference for own agenda and are reluctant to follow instructions 

• Short-term behavioural crisis have become more frequent and are more intense 

Assessment  

and Planning 

 

Assessment 

• As Range 2 plus more systematic application of assessment tools to gain detailed evidence over 
time with reviews 

• Involvement of BSS specialist teacher to support (by referral) 
Planning 

• Behaviour and curriculum plans closely track levels of achievement, and all IEP/IBP targets are 
individualised and SMART  

• Individual provision map continues to be in place demonstrating provision at range 1-3 to 
support a pupil with long term needs that are likely to require further specialist assessment. 
Provision Map clearly evidences  that up to 16.5  hours of individual support is in place  

• Consideration may be given to referral to Behaviour Panel/BAC for further advice 

• Effective multi-agency working in place 

Groupings for 

teaching 

 

• Mainstream class but predominantly working on modified curriculum tasks with regular and 
consistent 1:1 support focused on specific BESD/learning targets 

• Frequent opportunities for small group work based on identified need  - SEAL small group work 
or nurture group provision (if in place and assessments indicate appropriateness) 

Human resources 

and staffing 

 

School 

• Daily access to staff in school with experience of SEMH, eg 
behaviour support worker, lead behaviour professional, 
SENCo, behaviour/learning mentor, inclusion manager, 
Nurture Group Staff 

• Additional adult, under the direction of the teacher, 
supports pupil working on modified behaviour targets and 
curriculum tasks 

• Increased access to a combination of targeted individual, 
small group and whole class activities 

LA 

Main provision by class/subject 

teacher with support from SENCo. 

Additional advice and support 

from recognised professionals 

external to the school (e.g. referral 

to Behaviour Support Service 

Specialist Teaching Team, 

Educational Psychology Service, 

CAMHS). 
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Curriculum and 

Teaching 

Methods 

Teaching focuses on both SEMH and curriculum outcomes throughout the school day 

• Tasks and presentation differentiated and personalised to pupil’s needs 

• Modified and individualised level/pace/amount of teacher talk 

• 1:1 teaching for the introduction of new concepts and the specific teaching and reinforcement 
of classroom routines and expectations 

• Small steps targets within group programmes 

• 1:1 work task completion with adult support 

• Targets monitored with pupil daily  

Resources & 

Intervention 

Strategies 

• Use the strategies in ranges 1 – 2 with an individualised focus 

• Continue to review any resources and develop them to match the pupil’s needs 

• Involvement from wider services; Children’s Social Care, CAMHS, CDC, PALZ, Families First  
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Social, Emotional and Mental Health (SEMH) Guidance 

 

Range 4i (Severe) 

Descriptor 

 

Pupil continues to present with severe and persistent levels of social, emotional, mental health 

difficulties which are now more complex and which necessitate a multi-agency response. 

• Pupil is more likely to have experienced fixed term exclusion from school 

• Pupil does not have the social and emotional skills needed to cope in a mainstream 
environment without adult support for a significant proportion of the school day 

• Significant and increasing difficulties with social interaction, social communication and 
social understanding which regularly impact on classroom performance 

• Pupil is increasingly isolated and struggles to maintain positive relationships with adults or 
peers 

• Careful social and emotional differentiation of the curriculum essential to ensure access to 
the curriculum and progress with learning 

Assessment 

and 

Planning 

 

School 

Assessment:  

• As range 3 with increased involvement of a range of 
specialist professionals 

• Assessment in a short term specialist environment where 
appropriate  

• Multi-agency work continues 

• Statutory assessment process (EHCP) has begun/is 
complete 

Planning 

• IEP, PSP, or provision map detailing strategies and 
appropriate short term targets 

• Planning meetings include parents, any offsite providers 
and are multi-agency  

LA 

• Continued access to 
assessment advice and 
support from Behaviour 
Support Service Specialist 
Teaching Team 6 - 12 
hours each year, as 
indicated by statutory 
assessment  

• Possibility of referral to 
Behaviour Panel/BAC for 
additional advice 
regarding next steps 

Groupings 

for teaching 

 

• Pupil offered one to one support from an adult in the mainstream environment – with 
reference to statutory funding 

• Opportunities for pupil to engage in specialist provision within the mainstream 
environment for part of the week 

• Where appropriate managed move of school considered alongside SEN and other agencies 

Human 

resources 

and staffing 

School 

• Daily access to staff with experience and training in 
meeting the needs of pupils with SEMH 

 

LA 

• Continued access to advice 
and support from the 
specialist teaching team 6 
– 12 hours as indicated 
above 

Curriculum 

and 

Teaching 

Methods 

• Pupils curriculum is personalised and pupils may be disapplied from some aspects of the 
national curriculum 

• Activities focus on key skills and SEMH outcomes throughout the school day 

• More lessons outside mainstream timetabling with increasing access to alternative 
specialist provisions 

Resources 

and 

Intervention 

Strategies 

Continue to review  resources and develop them to match the pupil’s needs: 

• Targeted intervention carefully employing a range of specialist strategies 

• Individual SEMH programme incorporating 1:1 and small group teaching 
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• Specialist provision within mainstream may be appropriate to meet need for part of the 
week 

• All additional resources and exceptional arrangements are referenced in a personalised 
provision map  
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Social, Emotional and Mental Health (SEMH) Guidance 

 

Range 4ii (Severe) 

Descriptor 

 

Pupil continues to present with severe and persistent levels of social, emotional, mental health 

difficulties which continue to be complex and long term and which necessitate a continued 

multi-agency response. 

• Pupil is at increased risk of exclusion  

• Pupil does not have the social and emotional skills needed to cope in a mainstream 
environment without adult support for a significant proportion of the school day 

• Significant and increasing difficulties with social interaction, social communication and 
social understanding which regularly impact on classroom performance 

• Pupil is increasingly isolated and struggles to maintain positive relationships with adults or 
peers 

• Careful social and emotional differentiation of the curriculum essential to ensure progress 
with learning 

Assessment  

and 

Planning 

 

School 

Assessment:  

• As range 4i with significant involvement from a range of 
specialist professionals 

• Assessment in a short term specialist environment may 
continue to be appropriate  

• Multi-agency work continues 

• Statutory assessment process (EHCP) has begun/is 
complete 

Planning 

• IEP, PSP, IBP, risk assessment or provision map detailing 
strategies and appropriate short term targets 

• Planning  meetings include parents, any offsite providers 
and are multi-agency 

LA 

• Continued access to 
assessment advice and 
support from Behaviour 
Support Service Specialist 
Teaching Team 12 - 18 
hours each year, as 
indicated by statutory 
assessment  

• Possibility of referral to 
Behaviour Panel/BAC for 
additional advice 
regarding next steps 

Groupings 

for teaching 

 

• Mainstream provision in place but pupil may be taught for more significant amounts of time 
in a specialist environment outside of the mainstream classroom 

• Pupil offered one to one support from an adult for the majority of the school day - with 
reference to statutory funding  

• Managed move of school considered 

Human 

resources & 

staffing 

School 

• Continued daily access to staff with experience and 
training in meeting the needs of pupils with SEMH 

LA 

• Continued access to advice 
and support from specialist 
teaching team as indicated 
above; 12 - 18 hours each 
year, as indicated by 
statutory assessment 

Curriculum 

and 

Teaching 

Methods 

• Pupil’s curriculum is highly personalised and pupils may be disapplied from some aspects of 
the national curriculum 

• Activities focus on key skills and SEMH outcomes throughout the school day 

• More lessons take place outside mainstream timetabling with increasing access to specialist 
provisions 

Resources 

and 

Continue to review  resources and develop them to match the pupil’s needs: 
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Intervention 

Strategies 

• Targeted intervention carefully employing a range of specialist strategies 

• Individual SEMH programme incorporating 1:1 and small group teaching 

• Specialist provision appropriate to need in place for much of the week 

• All additional resources and exceptional arrangements are referenced in a personalised 
provision map  
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Social, Emotional and Mental Health (SEMH) Guidance 

 

Range 5  (Profound) 

Descriptor 

 

Significant and increasing social, emotional, mental health difficulties, often compounded by 

additional needs and requiring provision outside the mainstream environment, including: 

 

• Moderate/ severe learning difficulties, mental health difficulties, acute anxiety, attachment 
issues 

• Patterns of regular school absences  

• Disengaged from learning, significant under performance 

• Verbally and physically aggressive  

• Reliant on adult support to remain on task 

• Engaging in high risk taking activities both at school and within the community  

• Difficulties expressing empathy, emotionally detached, could have tendency to hurt others, 
self or animals 

• Issues around identity and belonging 

• Needing to be in control, bullying behaviours (victim & perpetrator) 

• Difficulties sustaining relationships 

• Over-friendly or withdrawn with strangers, at risk of exploitation 

• Provocative in appearance and behaviour, evidence of sexualised language or behaviours 

• Slow to develop age appropriate self-care skills due to levels of maturity or degree of 
Learning Difficulties 

• Physical, sensory and medical needs such as that require medication and regular review 

Assessment  

and 

Planning 

 

Statutory assessment process (EHCP) is complete and pupil has been assessed as needing 

specialist provision  

 

Assessment will be an ongoing process to determine progress in learning, and also:  

• Development of social skills, empathy, managing own behaviour and emotions, staying 
safe in school and in the community 

• There will be involvement from a range of specialist professionals in place, such as CAMHS, 
EP, YOT, therapeutic provision.  

• Multi-agency work continues, and continual assessment to feed in to the cycle of annual 
reviews.  

Planning 

• IEP, PSP, IBP, risk assessment or provision map detailing strategies and appropriate short 
term targets 

• Risk assessment will describe procedures to keep safe the pupil, other staff and pupils, and 
property. There will be an assessment of the risk of absconding and procedures described 
to manage such an eventuality. 

•     Planning  meetings will  include parents/carers, and are multi-agency 
 

Groupings 

for teaching 

• Pupil on roll in a specialist environment  

• Pupil offered one to one support from an adult for some of the school day  

• There will be a greater ratio of adults to pupils and staff will have specialisms in managing 
pupils who present with challenging behaviour. 
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PROFOUND - Range 5 continued 

Human 

resources 

and staffing 

 

Provision is within a specialist environment with appropriate staff/student ratios 

Continued daily access to staff with experience and training in meeting the needs of pupils with 

BESD. Additional teams will include any of the following;  

 

Multi Agency Interventions: 

• Education Social Worker, Drug and Alcohol Team, Police 

• Health, YOT, CAMHS, Educational Psychologist 

• Social Care, Community Support Worker, Family Intervention 

• Families First, School Nurse 

• Connexions/careers advice  

• Youth Service, Voluntary Sector Organisations 
 

Specialist Agency Interventions: 

• Drug and Alcohol Team, Police, Health, YOT (including MAPPA)  

• CAMHS, West Yorkshire Fire & Rescue Service  

• Barnardos (Turnaround), Children’s Society (Hand in Hand)  

• Probation Service, Social Care, Community Support Worker 

• Family Intervention, Families First, Prevent Services  

• MISPER Teams, other Specialist Health Services 

Curriculum 

and 

Teaching 

Methods 

Pupil requiring an alternative to mainstream education 

• Learning experiences address significant social, emotional and behavioural needs 

• A differentiated behaviour management programme in addition to targeted support and 
reassurance in areas of learning the child finds particularly demanding  

• Structured social skills group work and/or intervention  

• Regular opportunities to consolidate learning/ promote confidence in the learning 
environment 

• Adult support to implement structured social skills, group work and/or intervention and to 
support during less structured times 

• Access to an adult who can intervene to support the pupil in recognising their emotions and 
managing their behaviour 

• Additional support around times of transition and change  

• Staff have expertise in managing significant and consistent difficulties with behaviour 
Support and advice from outside agencies as appropriate 

Resources 

and 

Intervention 

Strategies 

• Personalised to the specific needs of the pupil 

• Advice available from relevant specialist services 

• Placed in a specialist environment 

 



Social, Emotional and Mental Health (SEMH) Guidance 

 

Range  6 (more profound) 

Descriptor 

 

Continuing significant and increasing social, emotional, mental health difficulties, often 

compounded by additional needs and requiring continued provision outside the mainstream 

environment, including: 

 

• Significant challenging behaviour  

• Requiring a range of therapeutic interventions or referral to specialist support services 
(CAMHS, CSC, YOT) 

• Unable to manage self in group without dedicated support  

• Subject to neglect, basic needs unmet or preoccupied with hunger, illness, lack of sleep, 
acute anxiety, fear, isolation, bullying, harassment, controlling behaviours 

• Involved in substance misuse either as a user or exploited into distribution/selling 

• Poor attendance, requires high level of adult intervention to bring into school, even with 
transport provided 

• Refusal to engage, extreme abuse towards staff and peers, disengaged, wilfully disruptive 

• Damage to property 

• May require targeted teaching in order to access learning in dedicated space away from 
others 

• Health and safety risk to self and others due to increased levels of agitation and presenting 
risks 

• Sexualised language and behaviour , identified at risk of CSE 

• Medical conditions, such as Asthma or Epilepsy, that may require particular support from 
Specialist Services 

Assessment  

Planning 

 

Statutory assessment process (EHCP) is complete and pupil has been assessed as needing 

enhanced specialist provision  

 

Assessment will be an ongoing process to determine progress in learning, and also:  

• Development of social skills, empathy, managing own behaviour and emotions, staying 
safe in school and in the community 

• There will be involvement from a range of specialist professionals in place, such as CAMHS, 
EP, YOT, therapeutic provision.  

• Multi-agency work continues, and continual assessment to feed in to the cycle of annual 
reviews.  

Planning 

• IEP, PSP, IBP, risk assessment or provision map detailing strategies and appropriate short 
term targets 

• Risk assessment will describe procedures to keep safe the pupil, other staff and pupils, and 
property. There will be an assessment of the risk of absconding and procedures described 
to manage such an eventuality. 

•     Planning  meetings will  include parents/carers, and are multi-agency 
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Groupings 

for teaching 

• Pupil is on roll at special school 

• Pupil offered one to one support from an adult for some of the school day  

• There will be a greater ratio of adults to pupils and staff will have specialisms in managing 
pupils who present with challenging behaviour. 

 

Human 

resources 

and staffing 

 

Multi Agency Interventions: 

Provision is within a specialist environment with appropriate staff/student ratios 

Continued daily access to staff with experience and training in meeting the needs of pupils with 

BESD. Additional teams will include any of the following;  

 

• Education Social Worker, Drug and Alcohol Team, Police 

• Health, YOT, CAMHS, Educational Psychologist 

• Social Care, Community Support Worker, Family Intervention 

• Families First, School Nurse  

• Connexions/careers advice  

• Youth Service, Voluntary Sector Organisations 
 

Specialist Agency Interventions: 

• Drug and Alcohol Team, Police, Health, YOT (including MAPPA) 

• CAMHS, West Yorkshire Fire and Rescue Service  

• Barnardos (Turnaround), Children’s Society (Hand in Hand) 

• Probation Service, Social Care, Community Support Worker 

• Family Intervention, Families First, Prevent Services 

• MISPER Teams, other Specialist Health Services 

Curriculum 

and 

Teaching 

Methods 

• Access to personalised interventions to help the child to regulate and reflect upon their 
emotions to develop resilience and reduce the severity of behaviour 

• Highly structured opportunities to consolidate learning and promote confidence in the 
learning environment 

• Consistent adult support to sup port the delivery of a personalised approach which ensures 
all necessary reasonable adjustments are identified and implemented  

• Staff have expertise in managing significant and consistent difficulties with behaviour 

• Risk assessment to minimise opportunities for severe incidents to occur 

• Regular multi-agency reviews as appropriate 

Resources 

and 

Intervention 

Strategies 

• Personalised to the specific needs of the pupil 

• Advice available from relevant specialist services 
 

 

  



 27 

Social, Emotional and Mental Health (SEMH) Guidance 

 

Range  7 (Exceptional) 

Descriptor 

 

Continued long term and complex social, emotional, mental health difficulties, necessitating a 

continued multi agency response coordinated as annual, interim or emergency SEN review and 

met in specialist provision. Needs  likely to include:  

 

• Self harming behaviour 

• Attempted suicide 

• Persistent substance abuse 

• Extreme sexualised language and behaviour , sexually exploited 

• Extreme violent/aggressive behaviour 

• Serious mental health issues 

• Long term non-attendance and disaffection 

• Regular appearance in court for anti-social behaviour/criminal activity 

• Puts self and others in danger  

• Frequently missing for long periods 

• Extreme vulnerability due to MLD/SLD 

• Medical conditions that potentially life threatening and cannot be managed without 
dedicated support 

 

Assessment  

and 

Planning 

 

Statutory assessment process (EHCP) is complete and pupil has been assessed as needing 

enhanced, or more secure specialist provision 

 

Assessment will be an ongoing process to determine progress in learning, and also:  

• Development of social skills, empathy, managing own behaviour and emotions, staying 
safe in school and in the community 

• There will be involvement from a range of specialist professionals in place, such as CAMHS, 
EP, YOT, therapeutic provision.  

• Multi-agency work continues, and continual assessment to feed in to the cycle of annual 
reviews.  

Planning 

• IEP, PSP, IBP, risk assessment or provision map detailing strategies and appropriate short 
term targets 

• Risk assessment will describe procedures to keep safe the pupil, other staff and pupils, and 
property. There will be an assessment of the risk of absconding and procedures described 
to manage such an eventuality. 

•     Planning  meetings will  include parents/carers, and are multi-agency 
 

Groupings 

for teaching 

• Pupil is on roll at special school.  May be out of area and/or residential 

• Pupil offered one to one support from an adult for some of the school day  
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• There will be a greater ratio of adults to pupils and staff will have specialisms in managing 
pupils who present with challenging behaviour. 

 

Human 

resources 

and staffing 

 

Provision is within a specialist environment with appropriate staff/student ratios 

Continued daily access to staff with experience and training in meeting the needs of pupils with 

BESD. Additional teams will include any of the following;  

 

Multi Agency Interventions: 

• Education Social Worker, Drug and Alcohol Team, Police 

• Health, YOT, CAMHS, Educational Psychologist 

• Social Care, Community Support Worker, Family Intervention 

• Families First, School Nurse, Connexions/careers advice 

• Youth Service, Voluntary Sector Organisations 
 

Specialist Agency Interventions: 

• Drug and Alcohol Team, Police, Health, YOT (including MAPPA) 

• CAMHS, West Yorkshire Fire & Rescue Service  

• Barnardos (Turnaround), Children’s Society (Hand in Hand)  

• Probation Service, Social Care, Community Support Worker 

• Family Intervention, Families First, Prevent Services 

• MISPER Teams, other Specialist Health Services 

Curriculum 

and 

Teaching 

Methods 

• Access to a personalised curriculum and intervention programme within a safe environment 
which includes an emphasis on helping the child to develop an under- standing of emotions 
and different emotional responses, in order to develop resilience and reduce the severity of 
behaviour  

• Personalised learning programme to consolidate learning and pro- mote confidence in the 
learning environment 

• High level and consistent adult support to ensure the delivery of a personalised approach 
which includes all necessary reasonable adjustments which are identified and implemented  

• Staff have expertise in managing complex difficulties with behaviour 

• Risk assessment to minimise opportunities for severe incidents to occur  

• Regular multi-agency reviews as appropriate 

Resources 

and 

Intervention 

Strategies 

• Personalised to the specific needs of the pupil 

• Advice available from relevant specialist services 
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Appendix 2 - Student Referral Form 

 

 

 

Part 1 (section 1-12) of this form should be completed by the commissioner as part of 

the referral process and emailed to the Beacon of Light School’s Deputy Principal. It is 

expected that the remainder of the form be completed jointly by the student, the 

commissioner and parent/carer with the induction meeting and will form part of the 

commissioning process.  

The information will be used for administrative purposes within the Beacon of Light School 

and may be shared with relevant Local Authorities.  

It is important that you provide accurate details and tell us if there are any changes to the 

information you give and, from time to time, we may ask you to confirm that it is correct. Local 

Education Authorities are entitled to collect this information under the provisions of the Data 

Protection Act 1998.  

SECTION 1-12 TO BE COMPLETED BY COMMISSIONER 

PLEASE NOTE – the student’s most current/complete student books/folders from English, 

Maths & Science must be brought to the induction meeting 

SECTION 1: STUDENT DETAILS 
Legal Surname 
 
 

Legal Forename 

Gender 
 
 

Date of Birth 

UPN 
 

ULN 

Pupil Premium 
 

YES NO Free School Meals YES NO 

Other Names 
 
 

Are there any Court Orders currently in force which relate to the student under the Children’s Act 1989? Yes/No 
 
 

If yes, please give details 
 
 

Student Address 
House Number/Name 
 
 

Street 

Town/City 
 
 

Postcode 

Home Telephone Number 
 
 

Is this the student’s permanent address?             Or term time only address             (Tick one box only) 
 

BEACON OF LIGHT SCHOOL STUDENT REFERRAL FORM 2018-19 

Please note that completion of this form does not guarantee a place at the Beacon of Light School 
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Siblings 
Does the student have brothers or sisters in the family? 
 
Please give details below 

Yes  /  No 

 
 

 

 

SECTION 2: CONTACT DETAILS 
To fulfil the provisions of the Education (Student Registration) Regulations Beacon of Light 
School is required to keep an admissions register that includes the name and address of every 
person considered, in law, to be the parent/carer of a student. Please note that this includes: 
mother; married father- even if separated or divorced from the mother; unmarried father- 
provided parental responsibility is obtained either by formal written agreement of the mother or 
by court order; any person who has a residence order in relation to the Student; any person who 
has actual care of the Student. 

Main parent or carer 
Surname 
 
 

Title (Mr/Mrs/Miss/Ms/Dr/Rev/Other) 

Forename 
 
 

Gender 

Address (if different to the student) 
 
 

Postcode 
 
 

Home Telephone Number 
 

Mobile Number 
 
 

Work/Other Contact Number 
 
 

Email 

Does this contact have parental responsibility?       Yes  /  
No 
 

Relationship to the student  e.g. mother, father 
 
 

Should this contact receive student reports?           Yes  /  
No 
 
 

Should this contact receive correspondence?           Yes  /  
No 

Other Parent/Carer 
Surname 
 
 

Title (Mr/Mrs/Miss/Ms/Dr/Rev/Other) 

Forename 
 
 

Gender 

Address (if different to the student) 
 
 

Postcode 
 
 

Home Telephone Number 
 

Mobile Number 
 
 

Work/Other Contact Number 
 
 

Email 

Does this contact have parental responsibility?       Yes  /  
No 
 

Relationship to the student  e.g. mother, father 
 
 

Should this contact receive student reports?           Yes  /  
No 

Should this contact receive correspondence?           Yes  /  
No 
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Additional Contacts please give contact names (relative/friend/work) in case of emergency (with telephone 

numbers) 
Full Name 
 
 

Relationship to the student 

Telephone Number 
 
 

Mobile Number 

Full Name 
 
 

Relationship to the student 

Telephone Number 
 
 

Mobile Number 

 

 

SECTION 3: HEALTH & CARE INFORMATION 
Knowledge about students’ health is vital if we are to help them reach their potential 
educationally. Would you please, therefore, supply the following information. This information 
will be available to officers at the relevant LA, Beacon of Light School staff and to any other 
National Health Service professionals, as required. 

Does the student have a caring role for any family member? 
 
 

Yes  /  No 

Students with additional support needs will be assessed and support arrangements discussed with the commissioner/parent 
or carer 
 
 

Doctor’s Name 
 

Telephone Number 
 
 

Address of Practice 
 
 

Postcode 

In the event of an emergency do we have your consent to contact your child’s Doctor directly?  
(to be completed by parent/carer) 
 

Yes  /  No 

 

Does the student suffer from Does the student have problems with 

 
Asthma 
 

  
Mobility 

 

 
Epilepsy 
 

  
Behaviour 

 

 
Diabetes 
 

  
Hearing 

 

 
Bowel or bladder conditions 

  
Speech 
 

 

 
Serious allergies 
 

  
Vision 

 

 
Any other medical condition 
 

  
Wears Glasses 

 

If you have ticked any of the boxes, please give details 
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Does the student need regular medication on 
prescription? 
 

Yes  /  No 

Will the student require medication during school 
hours? 

Yes  /  No 

COMPLETE ‘PERMISSION FOR ADMINISTRATION OF MEDICINES’ FORM - ATTACHED 

Does the student suffer from any condition which may 
affect their participation in PE/Sport/Swimming? 

Yes  /  No 

If you have answered ‘YES” to any of the above please give details: 
 

 

 

SEN Information  
Does the student have Special educational needs? 
 

Yes  /  No 

SEND Status 

 
SEND W (with educational Healthcare 
Plan) 

  
SEND WO (without Educational Healthcare Plan) 

 

 
NAN (no additional needs) 

  
CI (communication and interactions) 

 

 
CL (cognition and learning) 

  
SME (social, mental and emotional health) 

 

 
SP (sensory and/or physical) 
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STUDENT NEEDS  
Emotional needs  

 
 
 
 
 

Social needs 
 
 
 
 

 
 
 
 
 
 

Behavioural needs  
 
 
 
 
 

Physical needs  
 
 
 
 
 

Educational needs  
 
 
 
 
 

Other specific needs 
(visual, environmental, etc) 

 
 
 
 
 
 

Any personalized support in place or 
professional agencies involved (eg weekly 
meetings with YOS, CAMHS, LAC Review 
etc) 

 
 
 
 
 
 

 

SECTION 4: ETHNIC MONITORING 
Please note that this question is not about citizenship or nationality. It is essential that we have 
this information so that we can monitor the effectiveness of the Beacon of Light School’s equal 
opportunities policies and practices in maximising the progress and achievement of its 
students. White British should include any students from England, Scotland, Wales and 
Northern Ireland. White Irish should include any students from the Republic of Ireland. 

 
White British 

 Asian or Asian British – any other Asian background*  

 
White Irish 

  
Asian or Asian British - Indian 

 

 
White Traveller of Irish heritage 

  
Asian or Asian British - Pakistani 
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Any other white background * 

  
Black or Black British – African 

 

 
White Gypsy/Roma 

  
Black or Black British - Caribbean 

 

 
Mixed – any other mixed background * 

 Black or Black British – any other black background *  

 
Mixed – White and Asian 

  
Chinese 

 

 
Mixed – White and Black African 

  
Prefer not to answer 

 

 
Mixed – White and Black Caribbean 

  
Any other ethnic group * 

 

 
Asia or Asian British - Bangladeshi 

  
*please specify 

 

 
Who identified the ethnic origin? 

 
Parent 

  
Commissioner 

  
Student 

 

 

Language  

Please tick the main language spoken by the student at home. Please tick one box only. 

 
English 

  
Gujerati 

 

 
Punjabi 

  
Chinese (Mandarin/Cantonese) 

 

 
Urdu 

  
Albanian 

 

 
Bengali/Bangla/Sylheti 

  
Caribbean Creole 

 

 
Hindi 

  
Other (please state) 

 

 

Religion - Optional 
 
Baptist 

  
Buddhist 

 

 
Catholic 

  
Christian 

 

 
Church of England 

  
Hindu 

 

 
Jehova’s Witness 

  
Jewish 

 

 
Methodist 

  
Muslim 

 

 
None 

  
Sikh 

 

 
Other (please specify) 

  
United Reform 

 

Any special requirements (ie for prayer, diet or dress) 
 

 

I agree for my son/daughter to receive pastoral support/visits form an appropriate Beacon of Light School 
representative during times of illness, hospitalisation, bereavement etc (to be completed by parent/carer) 
 

Yes  /  No 

 

Other 

Is the student from a family seeking 
asylum in the UK 

 
Yes  /  No 

 
Is the student from a family of refugee status 

 
Yes  /  No 

 

Children in Care 

 
Is this student in care 
 

Yes No 
 
Start of placement (dd/mm/yyyy) 

 
             /         / 

If yes, please give details 
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Care Authority: 
 
 

Social Worker Details: 

Child Protection 

 
Is this student currently on the “at 
risk” register? 
 

 
Yes  /  No 

 
Date placed on register 
(dd/mm/yyyy) 

 
            /          / 

 
Has this student previously been on 
the “at risk” register? 

 
Yes  /  No 

 
Date placed on register 
(dd/mm/yyyy) 

 
            /          / 

 
Does this student currently have a 
CP Plan 
 

 
Yes  /  No 

 
Start of plan 
(dd/mm/yyyy) 

 
             /         / 

 
Has this student ever been subject 
to a CP Plan? 
 

 
Yes  /  No 

 
Start of plan 
(dd/mm/yyyy) 

 
             /         / 

 
Has this student ever been referred 
to the Local Authority Safeguarding 
Board? 
 

 
Yes  /  No 

 
Date(s) referred 

 
             /         / 

SECTION 5: SCHOOL HISTORY  
Name of current school or placement (1)  
 

 

Address of current school or placement  
 
 

Post Code  

 
Date of arrival at this school 

 
       /         / 

 
Date of leaving this school 

 
             /         / 

Reason for leaving this school 
 

 
Name of previous school or placement (2)  
 

 

Address of previous school or placement  
 
 

Post Code  

 
Date of arrival at this school 

 
       /         / 

 
Date of leaving this school 

 
             /         / 

Reason for leaving this school 
 

 
 

 

SECTION 6: STUDENT ACADEMIC INFORMATION  
Student’s current year group  
 

Y9  Y10  Y11  

Key Stage 2 Level English  Maths  

Key Stage 2 Fine Score English  Maths  

Current Academic Level in other subjects  
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Reading Age  
 

Spelling Age  
 

Details of any qualifications/courses in 
progress 

Exam Board 
 

Course Code Predicted 
Grade 

Coursework Exam Date 

      

      

      

      

      

      

SECTION 7: HEAD OF YEAR/HEAD OF HOUSE/TUTOR/PASTORAL COMMENT  
Please provide a brief student profile containing any relevant background information leading up 
to the current situation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SECTION 8: EXCLUSION HISTORY OVER LAST 12 MONTHS 

Dates of exclusion 
 

Length of 
exclusion 

(days) 

 
Reason for exclusion 

From To 

    

    

    

    

 

SECTION 9: ATTENDANCE  

SINCE START OF CURRENT ACADEMIC YEAR 
Current attendance (%) 

 
Authorised absence (%) Unauthorised absence (%) Recorded Late (%) 
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OVERALL FOR PREVIOUS ACADEMIC YEAR 
Previous attendance (%) 

 
 

Authorised absence (%) Unauthorised absence (%) Recorded Late (%) 

 

 

SECTION 10: RISK ASSESSMENT, HEALTH & SAFETY 

Assessing the risk to Health and Safety Never Occasionally Frequently 

Has the student been known to threaten other 

students? 

   

Has the student been known to use sexually 

offensive or threatening language? 

   

Has the student been known to assault 

another young person? 

   

Has the student been known to threaten staff? 

 

   

Has the student been known to assault an 

adult? 

   

Did any assault(s) lead to actual bodily harm? 

 

   

Did the assault(s) use weapons/objects? 

 

   

Did the assault(s) lead to medical treatment? 

 

   

Has the student had time out of school as a 

result of assaults/threats? 

   

Has the student been known to damage 

property? 

   

Has the student committed any criminal 

offence? 

   

Has there been any police involvement in 

previous incidents? 

   

Has the student been known to do him/herself 

physical harm? 

   

Has the student had to be physically 

restrained? 

   

Has the student made any allegations against 

members of staff? 
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Has the parent/carer made any allegations 

against and members of staff? 

   

Has the student ever been involved in 

substance misuse either as a user or exploited 

into distribution/selling? 

   

 

SECTION 11: COMMISSIONER OBSERVATIONS 
Please circle the appropriate number 

The student is frequently 
uncooperative in response to 
instructions /requests from teaching 
and support staff in class 

1 2 3 4 5 

The student always responds willingly 
to instructions/requests from teaching 
and support staff in class 

The student is frequently 
uncooperative in response to 
instructions /requests from teaching 
and support staff outside of class 

1 2 3 4 5 

The student always responds willingly 
to instructions/requests from teaching 
and support staff outside of class 

 

SECTION 12: COMMISSIONER INFORMATION  
Commissioner contact name  

 

Position held  
 

Email address  
 

Contact phone number  
 

Commissioner Attendance Officer name  

Email address  
 

Contact phone number  
 

Designated Safeguarding Lead name  

Email address  
 

Contact phone number  
 

 

INITIAL REFERRAL FORM COMPLETED BY COMMISSIONER: 

 

Signature  
 

Position  
 

Date  
 

SECTION 13-20 TO BE COMPLETED DURING INDUCTION MEETING 

 

SECTION 13: INDUCTION MEETING DETAILS 
Location of meeting  

 

Date of meeting  

Time of meeting  
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Also present at meeting  
 
 
 
 
 

 

SECTION 14: WORK PLACEMENT SECTORS (KS4 Students only)  
Order placement interest from 1 (most interested) to 5 (least interested). 
Indicate any placement not interested in at all with an ‘X’ 
Automotive & Engineering  Office & Secretarial  

Education & Childcare  Public Services  

Hospitality & Tourism  Sales & Retail  

Manufacturing  Sport, Leisure & Fitness  

Marketing & Advertising  Hair & Beauty  

Medical & Health  Agriculture  

Finance  Design & Architecture  

Construction  Legal  

Please give details of any specific area of employment not mentioned above, or additional 
information relating to one of the sectors listed 
 
 
 
 
 
 
 
 
 
 

 

SECTION 15: VOCATIONAL CURRICULUM  
Order vocational interest from 1 (most interested) to 5 (least interested). 

Sport  Health & Social Care  

Art & Design  Hospitality & Catering  

Business    
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SECTION 16: ADDITIONAL INFORMATION 
By law, children in families claiming Income Support or Income Based Jobseeker’s Allowance are 
entitled to free school meals. It is important that we have this information since it affects our funding 
and the way in which the Beacon of Light’s School’s performance in tests and examinations is 
compared with that in other schools. We will ask this question again from time to time to ensure that 
our records are accurate, and on occasion may need to see relevant proof. 

Please indicate if you are receiving Income Support/Job Seeker’s Allowance (to be completed by 
parent/carer) 
 

Yes No 

Please indicate which type of meal the student will usually be taking at the Beacon of Light School 

Free school meal 
 

 Packed Lunch  Home  

Paid school meal 
 

 Other (specific) 

Please indicate any special dietary requirements 

Please indicate how the student will travel to the Beacon of Light School generally. Please tick one box only 

Walk 
 

 Car  Taxi  

Bicycle 
 

 Bus  Train/Metro  

 

 

SECTION 17: TO BE COMPLETED BY THE STUDENT  DURING INDUCTION MEETING 

Why do you want to come to the Beacon of Light School? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

STUDENT STATEMENT OF CONSENT 
 
I understand and agree that my Commissioner will disclose information about me that will help the School 
plan my course and to make provision for my health, safety, welfare and progress.  

 
Student Signature 

  
Date 
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SECTION 18: AGREEMENT FOR PARENT(S)/CARER(S), COMMISSIONER AND BEACON 
OF LIGHT SCHOOL 

 

The following are the terms of an agreement involving your child, parent(s)/carers school/placement and 

Beacon of Light School, designed to ensure good conduct, attendance, punctuality and progress.  

BEACON OF LIGHT SCHOOL will  

• Treat the student with respect and courtesy. 

• Inform the parents and school/placement of any problems concerning attendance, punctuality, 

behavior or attitude towards work.   

• Set the student work of an appropriate standard which is personalised to meet their needs. 

• Maintain high expectations of behaviour, work and attendance  

• Provide a broad and balanced curriculum which is set by Trustees for all students to follow. The 

details may be found on the School website and are subject to change from time to time 

• Use the Positive Points system to support particular effort, achievement, behaviour, attitude or 

success, in any part of the life of the School  

• Provide a Tutor who will monitor academic progress, attendance, punctuality, and general 

behaviour, relationships with teachers, non-academic staff and with other students, encouraging 

our young people to become aware of the responsibility to the duties that will be expected as they 

grow beyond the Beacon of Light School 

• Be available to talk to parents by appointment should any problem arise 

• Ensure relevant full policies are available to parents on the parental portal  

• Ensure that every parent receives a written report regarding their child’s progress every 6 weeks 

 

PARENT(S)/CARER(S)  

I/We, as Parent(s)/Carer(s) will  

• Give support to the Principal and Staff of Beacon of Light School.  

• Acknowledge that my son's/daughter's progress at Beacon of Light School will depend on good     

behaviour, respecting Beacon of Light School rules and working to the best of his/her ability at all 

times.  

• Ensure that our child abides by the rules and regulations of the school as outlined in school policies 

including guidelines for discipline and behaviour  

• Ensure that my child attends school regularly, is on time and has the right equipment for the day 

• Ensure that my child is in the correct uniform worn according to school rules  

• Inform the school about any absence or problems that might affect his work or behaviour  

• Respond promptly to school communications  

• Take an interest in my child’s learning, ensuring the completion of any personal study tasks set 

• Encourage my child to attend wider opportunity activities including those taking place in the evening 

and at weekends as required  

• Check and sign my child’s daily report  

• Attend meetings about my child’s progress as appropriate  

• Become involved in the life of the School  

• Understand that my child’s curriculum will be personalised and give permission for them to take   

part in the activities arranged by Beacon of Light School. This may entail visits to industry, work 

placements, educational/sporting establishments,training providers and other activities as 
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timetabled.  

I/We will ensure that my son/daughter keeps to the terms of this agreement.  

STUDENTS 
 
As a student at the Beacon of Light School I will 
 

• Abide by the rules and expectations of the school as outlined in school policies including 

guidelines for discipline and behaviour (see copy attached) 

• Attend school regularly and on time  

• Wear school uniform correctly at all times including travelling to and from school  

• Observe standards of dress consistent with safety and/or hygiene  

• Observe all the safety rules of the school  

• Listen carefully to and carry out the instructions of school staff  

• Work to the best of my ability  

• Take appropriate responsibility for my own progress  

• Behave in a way that shows consideration and respect for others in the school community and 

local community  

• Bring the appropriate books and equipment to each lesson and arrive on time  

• Ensure that borrowed items (including school uniform) are returned in good condition  

• Attend wider opportunity activities including those taking place in the evening and at weekends as 

required  

• Ensure the confidentiality of my password for the school network  

• Ensure that I regularly check my area of the school network, and conform to the School’s ICT 

User Contract in using all forms of electronic communication including e-mail and the Internet 

•  Ensure that the school is a pleasant environment by treating it with respect so that it remains tidy 

and free from litter and graffiti  

 

 
 
Parent/Carer Signature 

  
Date 

 

 
Student Signature 

  
Date 

 

 
School Staff Signature 

  
Date 

 

 

School/Placement/Parent/Carer Declaration 

 

• We accept that the Beacon of Light School will not be responsible for the student making their 

way to and from the School.   

• We are aware that students will be sharing social space with adults within the school  

• We are aware that students can have 15 minutes of lunchtime and 15 minutes at break time (if 

they desire) outside the building within an identified area. Staff will supervise the area  

 
Parent/Carer Signature 

  
Date 

 

 

Swimming ability 

 
Is your child able to swim 50 metres 

 
Yes  /  No 

 
Is your child water confident in a swimming pool 

 
Yes  /  No 
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Is your child confident in the sea or open 
water 

 
Yes  /  No 

 
Is your child safety conscious in water 

 
Yes  /  No 

I give consent for my child to participate in swimming activities  
Yes  /  No 
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Positive Handling Plan Declaration 

Following admission into the Beacon of Light School if it is evident that the safety of students is at risk it may be necessary to 
introduce a Positive Handling Plan for your child. 
 
This would involve agreeing strategies concerning physical intervention and restraint. This would include restraint to de-escalate 
situations, and detailing which specific hold(s) can be applied in order to hold the student to prevent harm to themselves or others. 
 

If the Beacon of Light School felt this was a necessary strategy I would agree to meeting to discuss the 
implementation of a long-term Positive Handling Plan in order to reduce the risk to my child and other 
students/staff. 

Yes No 

I agree to the Beacon of Light staff holding my child safely, prior to the PHP, if staff assess that there is no 
alternative for his/her own safety or the safety of others and/or to de-escalate a situation. 

Yes No 

 

Counselling Services 

There is a free confidential service which will be made available for all students with our on-site counsellor. This professional is a 

qualified counsellor. Do you give permission for your child to access this service if required.       Yes / No 

 
Parent/Carer Signature 

  
Date 

 

 

SECTION 19: PHOTOGRAPHS & PUBLICITY 

 
We like to celebrate student and Beacon of Light School successes and events by using publicity pictures and images. To comply with 
the General Data Protection Regulations coming into force from May 2018 we require parent/carer permission to use the photographs 
and images (locally, regionally, nationally or internationally in a variety of ways (e.g. printed resources, display boards, newsletter, CD 
ROM’s/DVD’s, videos, websites, articles). The permission parent/carers give will be for the period of time their child spends in the 
Beacon of Light School. Names of individuals are not usually used. Parent/carers can rescind permission through dated notification in 
writing and this will apply to publications printed after the date of receipt of the letter.  

Please tick the relevant box(es) below. 
 
I am happy for the school to take photographs of my child.  
 
I am happy for photos of my child to be used on the school website.  
 
I am happy for photos of my child to be used in the school prospectus. 
 
I am happy for photos of my child to be used in internal displays. 
 
I am NOT happy for the school to take or use photos of my child. 
 

If you change your mind at any time, please let us know by emailing denise.taylor@beaconschool.org.uk, calling the school on 0191 
5515191 or calling in to the school office. 
 

 
Parent/Carer Signature 

  
Date 

 

 

SECTION 20: PROHIBITED ITEMS 
 
The Principal and staff authorised by the Principal (there is no requirement to provide authorisation in writing) have a statutory power 
to search students or their possessions, without consent, where they have reasonable grounds for suspecting that the student may 
have a prohibited item. 
 
Prohibited items are:  
o knives or weapons  
o alcohol  
o illegal drugs  
o stolen items  
o tobacco and cigarette papers  
o fireworks  
o pornographic images 
 
Do you understand that these items should not be brought onto school premises                              Yes/No 
 
Do you understand that staff may search without consent where they have reason to suspect                 
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you may have a prohibited item                                                                                                           Yes/No             

 
Parent/Carer Signature 

  
Date 

 

 
Student Signature 

  
Date 

 

 

 

 

 

 

 

PERMISSION FOR ADMINISTRATION OF MEDICINES 

 

Student Name 
 

 Year Group 9 10 11 

Student  D/O/B 
 

 Date form completed  

Medication (full 
title) 

 
 

Dosage to be 
given 

(please supply a measured medicine spoon/syringe) 
 
 

Direction 
(please tick as appropriate) 

Prescribed  Non-Prescribed  

Reason for 
medication 

 

Duration of 
medication 
(prescribed medication only) 

 

 

I consent to the Beacon of Light School giving my child the above 
medication 

Yes No 

I confirm that the medication supplied is in its original container 
 

Yes No 

I confirm that my child has already had one dose of this medication and 
has not suffered any unwanted reactions 

Yes No 

Parent/carer name  
(please print 

 Parent/carer 
signature 

 

Date 
 

 Medicine given to 
school on this date 

Yes No 

 

The Beacon of Light School will only administer medication which is labelled by a pharmacist.  

Medication will only be administered by a trained member of school staff and must be 

witnessed by another member of school staff. 

The Beacon of Light School will contact the parent/carer if additional medication is deemed 

necessary outside of the dosage identified above. Additional medication will not be 

administered without parent/carer consent. 
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CHECKLIST (to be checked when medicine is brought into school) 

 

Medication is in an original named box/bottle Yes No 

Medication is clearly labelled with the child’s name   

Medication is clearly labelled with the child’s DOB   

Medication is clearly labelled with the dosage   

Medication is clearly labelled with the date   

A measured medicine spoon/syringe is supplied   

 

Staff name  
(please print 

 Staff signature  

Date medicine given 
to school 

 Medicine given 
to school by 

 

 

 

 

 

 

 

 

Rules and Expectations of Students 

 

The following sections will be presented an d  d i s p l a y e d  in several formats a r o u n d  

s c h o o l  ( handouts/posters/displays etc.) and referred to regularly with students 

 

 
 
Rights and Responsibilities at The Beacon of Light School  
 

• You have the right to a good education and high quality teaching 

• You have the responsibility to be the best learner you can be and to help 

others to learn 

 

• You have the right to be treated with respect 

• You have a responsibility to treat others with courtesy and if you feel you 
are not being treated respectfully, you have a responsibility to say so or 
report it 
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• You have the right to feel safe. No one should physically or verbally threaten 

or hurt you 

• You have the responsibility to be friendly and to sort out disagreements 

peacefully 

 

• You have the right to voice your opinion 

• You have the responsibility to respect the opinions of others 

 

• You have the right to fair treatment 

• You have the responsibility to treat others fairly 

 

• You have the right to use the school’s facilities and equipment 

• You have the responsibility to care for the buildings, facilities and equipment 

 

 
 
Rules at The Beacon of Light School  

 

• Follow all reasonable instructions from adults 

• Arrive on time 

• Be properly equipped 

• Be appropriately dressed 

• Keep hands, feet, objects and hurtful comments to yourself 

• Eat in designated areas only 
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Beacon of Light School - E-Safety Code of Conduct 

 

 

o I will only use ICT systems in school, including the internet, email, digital video, mobile 
technologies, etc, for school purposes.  

 

o I will not download or install software on school technologies 
 

o I will only log on to the school network/ learning platform with my own user name and 
password.  

 

o I will follow the schools ICT security system and not reveal my passwords to anyone and 
change them regularly.  

 

o I will only use my school email address.  
 

o I will make sure that all ICT communications with pupils, teachers or others is responsible 
and sensible.  

 

o I will be responsible for my behaviour when using the Internet. This includes resources I 
access and the language I use. 

  

o I will not deliberately browse, download, upload or forward material that could be 
considered offensive or illegal. If I accidentally come across any such material I will report 
it immediately to my teacher.  

 

o I will not give out any personal information such as name, phone number or address. I will 
not arrange to meet someone unless this is part of a school project approved by my teacher.  

 

o Images of pupils and/ or staff will only be taken, stored and used for school purposes in line 
with school policy and not be distributed outside the school network without the permission.  

 

o I will ensure that my online activity, both in school and outside school, will not cause my 
school, the staff, pupils or others distress or bring into disrepute.  
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o I will support the school approach to online safety and not deliberately upload or add any 
images, video, sounds or text that could upset or offend any member of the school 
community  

 

o I will respect the privacy and ownership of others’ work on-line at all times.  
 

o I will not attempt to bypass the internet filtering system.  
 

o I understand that all my use of the Internet and other related technologies can be monitored 
and logged and can be made available to my teachers.  

 

o I understand that these rules are designed to keep me safe and that if they are not followed, 
school sanctions will be applied and my parent/ carer may be contacted.  

 

 

 

 
Student Signature 

  
Date 

 

 

 

SECTION 21 TO BE COMPLETED AFTER INDUCTION MEETING 

 

SECTION 21: OBSERVATIONS FROM INDUCTION MEETING 
Views of the student  

 
 
 
 
 
 

 

Views of the parent/carer  
 
 
 
 
 
 
 
 

How the student interacts and 
communicates 

 
 
 
 
 
 
 
 

 

How the student learns and engages with 
education 
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The student’s aspiration and thoughts for the 
future 

 
 
 

 
 
 
 
 

The student’s interests, achievement and 
abilities 

 
 
 
 
 
 
 
 

The student’s interests, achievements and 
abilities 

 
 
 
 
 
 
 
 

The student’s challenges, dislikes and 
struggles 

 
 
 
 
 
 
 

 

The student’s health and welfare 
 
 
 

 
 
 
 
 
 
 
 

The family environment 
 
 
 

 
 
 
 
 
 
 
 

Health and safety concerns 
(including pets) 
 
 

 
 
 
 
 
 
 
 

Other observations 
 
 
 
 
 
 

 
 
 
 
 

 
 
 

 

MEETING/OBSERVATIONS COMPLETED BY: 

 

Signature  
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Position  
 

Date  
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Appendix 3 – Service Level Agreement                                                                                                                                      
 
 

 

 

 

 

 

  

 

 

This Agreement is between: 

 

Provider:   Beacon of Light School 

Commissioner:           

 
This agreement reflects the commitment of the parties to work in collaboration to raise the attainment 

and the opportunities for progression for young people.  In particular, this agreement is intended to: 

 

1. Clarify the responsibilities of each of the parties for and to the learners. 

2. Clarify the commitments and responsibilities of each of the parties in respect of the placement. 

3. Put in place policies and procedures to minimise the risk to learners participating in the 

programme. 

 

We agree: 

1. That we will comply with the processes and procedures for securing the provision specified in this 

agreement. 

2. That this Agreement will record our rights and responsibilities relating to the collaborative 

provision. 

3. That this Agreement incorporates: 

• The conditions. 

• Beacon of Light School responsibilities in Appendix 1 

• Commissioner responsibilities in Appendix 2 

• Term Dates in Appendix 3 

This Agreement: 

 

Starts on:  1st September 2018  ends on:  31st August 2019  

 

Beacon of Light Trust: Beacon of Light School Commissioner/LA:   

Signature:      Signature: 

Printed Name:  Mrs D E Taylor  Printed Name:   

Position:   Principal   Position:  

Date:       Date: 
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  The Conditions 
 

1. Glossary 

1.1 These terms are used in this Agreement: 

Charges:    the charges in Clause 3 

Commissioner Representative: the representative in paragraph 4 

Beacon of Light School:                     the Academy operated by Beacon of Light School Trust whose representative 

details are set out in paragraph 4 

Service:    the service which is described in the prospectus and 

                                                                                agreed at the induction meeting – recorded on the referral form. 

 Standards:   the standards of service referred to in this agreement.                                                                            

 Student:    the students who benefit from the service  

 Term:    the period of the Agreement referred to on page 1 above. 

                                                                     

 

2. The Service 

2.1 In consideration of payment of the Charges, Beacon of Light School Trust will provide (through Beacon of Light 

School) the Service for the Commissioner for the Term to the Standards. 

2.2 The Service will be monitored by both parties, using the Quality Assurance Framework set out in Appendix 4. 

 

3. Payment 

3.1 A ‘commissioned place’ is a reserved place at the Beacon of Light School for the academic year (or remainder 

from date of commissioning).  Students utilising such a place may change during the year.  These charges will be 

raised in advance. 

 

3.2 Other charges will be levied termly based on the agreed weekly or termly charge rate calculated for each    

individual student. 

3.3 Beacon of Light School Trust reserves, without liability, the right to suspend or vary performance of its obligations 

hereunder in the event that payment of any sum due hereunder is not made by the due date.  

Costs 
• A single full-time commissioned KS3 place:   £6000.00 per annum 

• A single full-time commissioned KS4 place:   £6500.00 per annum 

• FSM students:       £10 per week 

 

*Placements include charges for provision until the last day of the summer term, inclusive of all year 

groups. 

** Invoices for full-time places will be raised annually in Summer term for the following year 

(payment due within 7 days of invoice date) 

*** Invoices for FSM students will be raised termly for the current year (payment due within 7 

days of invoice date) 
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4. Representatives  

4.1 Each party will appoint a representative to manage this Agreement:- 

For Beacon of Light School Trust   For the Commissioner/LA 

Full Name: Mrs D Taylor    Full Name:    

Position: Principal    Position:  

Contact Details: 0191 551 5191   Contact Details:     

5. Assignment and sub-contracting 

5.1 Beacon of Light School Trust may assign or sub-contract its obligations under this Agreement as it determines, 

including to Sunderland Association Football Club/Foundation of Light. 

 

6. Variation 

6.1 The parties may agree changes to this Agreement or any part of it. Such changes may include: variations in how 

the Service is to be delivered, including any consequential changes to the Charges, changes to the duration of the 

Term and/or any other matter.  The party requesting the change shall provide to the other party, such 

information as that other party may reasonably need to assess the change.  The receiving party shall assess the 

information in a timely manner and respond to the party making the request for the change with its assessment 

of the impact of the change request or otherwise raise any requests for further information which it may wish to 

make.  A party receiving a request for further information shall respond in a timely manner and the parties shall, 

where any changes are agreed, reflect those changes in a written variation of this agreement without undue 

delay.   For the avoidance of doubt however, any changes to the Agreement shall only be binding if reduced to 

writing and signed by duly authorised representatives of both parties.  

 

6.2 Variations will not take effect until mutually agreed. Any variations must be recorded in writing, dated and 

attached to this Agreement. 

 

7. Compliance with Legislation and DBS Checks 

7.1 In providing the Service and in each party otherwise fulfilling its obligations under this Agreement, all parties will 

ensure that all relevant statutory provisions are complied with, including those relating to:- 

• Health and Safety 

• Genera Data Protection Regulations 

• Human Rights 

• Equal Opportunities 

7.2 Child Protection takes precedence over all other issues.  All parties have a duty of care towards the student. Both 

the Commissioner and Beacon of Light School Trust (through Beacon of Light School) will maintain and comply 

with safeguarding/child protection regulations.  Both parties shall carry out such DBS checks as are appropriate 

in connection with this Agreement. 

7.3 Freedom of Information requests will be handled in compliance with the Beacon of Light School Data Protection 

Policy (incorporating Freedom of Information), and the Commissioner shall provide such assistance and co-

operation as reasonably required in order to allow Beacon of Light School Trust to comply with its obligations 

under the Freedom of Information Legislation. 

• The Commissioner shall ensure that it complies with all regulatory and other legal obligations in 

disclosing personal data under or in connection with this Agreement, including without limitation, all 

Data Protection requirements in particular, ensuring that all relevant data is securely transferred and 

where the necessary requirements and conditions are fulfilled under such Genera Data Protection 

Regulation laws.  

a. Each party shall comply with its obligations and responsibilities under the Bribery Act 2010 
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8. Insurance 

8.1 Beacon of Light School has opted in to the Department for Education’s Risk Protection Arrangement (RPA) as an 

alternative to commercial insurance.   

 

8.2 Beacon of Light School Trust’s liability arising under or in connection with this Agreement shall be limited to the 

amount of any sums actually recovered under the RPA.  

 

8.3 By way of information only, some detail about the RPA as provided by the Department of Education is set out 

below and the Commissioner recognises that as a Department for Education scheme, the RPA may change at any 

time and is beyond the control of Beacon of Light School Trust. 

The RPA has been developed over a period of time which included an actuarial analysis and a detailed study 
of the schools insurance market. The findings of these studies demonstrate that significant insurance costs 
could be saved if the risks are covered by the UK Government rather than insurance being taken out by 
individual academy trusts. 

The RPA will protect academy trusts against losses due to any unforeseen and unexpected event. The 
intention is that the RPA will, as a minimum, cover risks normally included in a standard schools insurance 
policy.  

Academy trusts can opt in to the scheme, at no additional cost or premium, before they convert or before 
their current insurance arrangements come to an end. As well as significant cost savings for school budgets, 
trusts that opt in to the RPA will avoid complex and time-consuming procurement of commercial insurance 
cover. Opting in to the scheme and updating cover is simple and quick.  

The RPA includes enhanced levels of protection including: 

• advance payments under the Material Damage protection 

• unlimited Employers Liability and Public Liability 

• up to £1,000 compensation per pupil for UK travel 

• Cover included in the RPA 

• The RPA will reimburse academies in the event of a loss outlined in the RPA membership rules. These losses 
include: 

Type of risk Description 

Material Damage Loss or damage to buildings, contents, computers and stock 

Business Interruption 
Loss, including increase in cost of working, resulting from interruption or interference with the 
business 

Employers Liability 
All sums they may become legally liable to pay (including claimants’ costs and expenses) following 
death, injury or disease sustained by employees and arising out of and in the course of their 
employment 

Third Party Liability 
For all sums they may become legally liable to pay (including claimants’ costs and expenses) as 
damages in respect of accidental injury of damage 

Governors’ Liability Governors’ liability expense 

Professional Indemnity Actual or alleged breach of professional duty 

Employee and Third 
Party Dishonesty 

Direct pecuniary loss and/or theft of money by computer fraud 

Money Loss of money whilst in transit or elsewhere 

Personal Accident Compensation for accidental bodily injury 

United Kingdom Travel 
Compensation for travel related costs including loss of baggage, cancellation, curtailment, 
rearrangement and change of itinerary 

Legal Expenses 
Reimbursement of legal expenses relating to employment disputes, contractual disputes, tax 
investigations, civil actions in relation to school expulsions 

 

 

 

 

https://www.gov.uk/government/publications/risk-protection-arrangement-rpa-for-academy-trusts-membership-rules
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9. Dispute Resolution 

9.1 If any dispute arises between the parties in connection with this Agreement, the following escalation process 

shall apply:- 

a. The Commissioner’s Representative and Beacon of Light School Trust’s Representative shall meet to discuss the 

dispute as soon as practicable after it has arisen and in any event within 30 days. 

b. If the Representatives are unable to resolve the matter, the dispute shall be referred to the Chair of Trustees of 

the Beacon of Light School within 30 days of the initial dispute meeting described in 9.1a. 

 

10. General 

10.1 This Agreement is intended to be legally binding. 

10.2 Notices under this Agreement should be sent to the Representatives at the address referred to on the first page of 

the Agreement.   Notices shall be delivered by hand or sent by pre-paid first class post or sent by fax.  In each case, 

such notice shall be deemed given if delivered by hand, on delivery to the addressee, if sent by pre-paid post, at 9:00 

am on the second business day after posting and if by fax, at 9.00 am on the next business day after successful 

transmission. 

10.3 Calendars for the Commissioner and Beacon of Light School, giving term dates and any closure dates, should be 

attached to this agreement. See Appendix 3. 

10.4 No failure or delay by a party to exercise any right or remedy provided under this Agreement or by law shall 

constitute a waiver of that or any other right or remedy, nor shall it prevent or restrict the further exercise of that or 

any other right or remedy. No single or partial exercise of such right or remedy shall prevent or restrict the further 

exercise of that or any other right or remedy. 

10.5 Nothing in this Agreement shall create or be deemed to create a partnership or relationship of principal and agent or 

employer and employee between the parties. 

10.6 This Agreement contains the entire agreement between the parties with respect to its subject matter and 

supersedes all previous agreements and understandings between them. 

10.7 Each party acknowledges that on entering into this Agreement it does not do so on the basis of or rely on any 

representation, warranty or other provision except as expressly included in this Agreement. 

10.8 If any provision of this Agreement is held by any Courts or other competent authority to be void or unenforceable in 

full or in part, all remaining provisions shall continue to be valid. 

10.9 This Agreement is deemed made in England and its construction, validity and performance shall be covered in all 

respects by English Law and subject to clause 9, the parties submit to the jurisdiction of the English Courts. 

10.10 Except as expressly set out herein, a person who is not a party to this Agreement shall have no rights under 

the Contracts (Rights of Third Parties) Act 1999 to enforce any provision of the Agreement.    Any right of remedy 

which exists or is available apart from that Act is not affected. 

10.11 Each party shall and shall use all reasonable endeavours to procure that any necessary third party shall 

promptly execute and deliver such documents and perform such acts as may be required for the purpose of giving 

full effect to this Agreement. 

10.12 Neither party shall be in breach of this Agreement nor liable for delay in performing, or failure to perform, 

any of its obligations under this Agreement if such delay or failure results from events, circumstances or causes 

beyond its reasonable control (“Force Majeure”). In such circumstances, the affected party shall be entitled to a 

reasonable extension of the time for performing such obligations and may at its discretion (but shall not be obliged) 

also seek to perform its obligations if it deems appropriate in a way which may avoid the effects of the Force 

Majeure.  For the purpose of this Agreement, Force Majeure shall include acts of God, flood, drought, earthquake or 

other natural disaster, terrorist attack, civil commotion or riots, war, any law or any action taken by a government or 

public authority, including without limitation failing to grant a necessary licence or consent, collapse of buildings, 

fire, explosion or accident, labour or trade dispute, strikes, industrial action or lockouts and interruption or failure of 

utility service. 

 

11. Confidentiality 

Each party shall treat in confidence, any commercially sensitive or other confidential information which it receives from 

the other in the course of the performance of its obligations under or in connection with this Agreement. 
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BEACON OF LIGHT SCHOOL Responsibilities – Appendix 1 
1. Work effectively with the LA/Commissioner, providing ongoing support to achieve the aims and objectives of the programme for the child. 

2. Work with the Commissioner to an agreed timetable following Beacon of Light School admission procedures in a process of identifying, 

interviewing and selecting students for courses appropriate to their needs and abilities, including particular regard to equal opportunities for all.  

3. Provide an appropriate 6-week induction and review period to assess the suitability of the placement for each student 

4. Provide students/the LA/ Commissioner and parents/carers with all relevant programme details, i.e. term dates, session times, contact name, 

timetables, exam dates, assessment deadlines. 

5. Provide equipment, tools and materials required for all areas of the courses (excluding school sweatshirt/hooded top (£9 cost to parent/carer) and 

suitable sports clothing), including personal safety equipment with training in its use. 

6. Provide a thorough induction programme, to include health and safety, at the start of the Agreement. 

7. Carry out risk assessments on all students within the initial 6-week induction period and review termly 

8. Provide a clear process for the reporting of adverse events which complies with all regulations, including referring back to the Commissioner and 

informing parents/carers as soon as practically possible. 

9. Receive referrals from the Commissioner to an agreed timetable and interview all prospective students with parent/carer, Commissioner 

representative.  

10. Keep all data concerning students in accordance with General Data Protection Regulations. 

11. In collaboration with the Commissioner, agree a series of strategies to ensure both parties are aware of their responsibilities in respect of student 

attendance. 

12. Record individual attendance and inform the Commissioner of absences daily, contacting the Commissioner/parent/carer as soon as possible each 

morning if the student does not arrive. 

13. Record individual attendance and provide reports to the Commissioner on a half-termly basis. 

14. Maintain attendance records on site which can be inspected at any time. 

15. Alert and involve school attendance support worker to address student attendance where required 

16. Employ staff with relevant teaching/vocational experience and provide appropriate cover in the case of staff absence. 

17. Be responsible for discussing and monitoring transport arrangements with the Commissioner, including notification to student and parent/carer of 

their responsibilities in the process. 

18. All students all dual registered. We will immediately contact the Commissioner regarding any student whose behaviour or progress is causing 

concern using the disciplinary procedure, and/or where 3 FTEs have been awarded within a 6-week period. The suitability of the placement will be 

reviewed at this point. 

19. Maintain daily behaviour records which can be accessed at any time and are shared with commissioner/parent/carer half-termly 

20. Ensure all students understand that during morning break and lunchtimes they must remain on the Beacon of Light site. 

21. To establish a Senior link to each Commissioner to act as the conduit for all information between establishments. 

22. Monitor progress and provide written reports half-termly to the Commissioner.  

23. Provide written reports half-termly to be shared with the parent or carer by Beacon of Light School staff. 

24. Notify the Commissioner of any programme changes or any variation, and gain agreement prior to implementation. 

25. Ensure that all students have regular tutorials, including personal/SEMH support, CEIAG, plus Reading Intervention and Counselling where 

required. 

26. Ensure moderation and quality assurance systems are robust and meet any external requirements. 

27. Provide commissioner with a current Quality Assurance document. 

28. Support the commissioner by contributing to Ofsted inspections of alternative provision within mainstream inspection requirements 

29. Ensure learning support in the form of Personal Support Plans is provided for students who require it as agreed by the Commissioner. 

30. Under negotiation, support pre-established Multi Agency Plans/CAFs set up by the commissioner and to develop appropriate interventions and 

agency use for students as required. 

31. Ensure that staff have received appropriate training prior to course starting and have access to ongoing  professional  development opportunities. 

32. Provide a free school meal to all FSM students as part of the educational package. 

33. Invoice schools termly for FSM costs. 

34. Attend regular progress meetings as required with the Commissioner to monitor all collaborative programmes. 

35. Provide a structured programme of learning, with clear aims, objectives and methods leading to a nationally recognised qualification (where 

appropriate) and explicit outcomes agreed with the Commissioner. 

36. In collaboration with the Commissioner, agree a series of strategies for reintegration where the placement at the Beacon of Light School has not 

proved suitable. 

37. To ensure an effective Safeguarding Policy and procedures are in place. 

38. Beacon of Light School will liaise with external agencies involved with the student. 

39. Invoice the school annually for the agreed amount (plus termly invoice for FSM students) ensuring it complies with the financial agreement. 
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SLA Commissioner Responsibilities – Appendix 2 
1. Work effectively with Beacon of Light School providing ongoing support to achieve the aims and objectives of the placement. 

2. Complete the student referral form in full, providing relevant detailed reports on the participant's circumstances,  needs, 

behaviour and educational status 

3. Work with Beacon of Light School to an agreed timetable in a process of identifying, interviewing and selecting learners for 

courses appropriate to their needs and abilities, including particular regard to equal opportunities for all. 

4. To work with the Beacon of Light School SLT and, prior to commencement of the placement, provide in writing all relevant 

detailed reports on the student’s circumstances, behaviour and educational status (on line with General Data Protection 

Regulations/Child Protection regulations). This will include the student’s most recent books/work/folders from English, Maths & 

Science (additional subject work supporting Option choices to be available on request) and must include any Special Educational 

Need and/or Disability, known medical conditions, More Able status, prior nd current attainment data, external agencies currently 

working with the student, attendance data, FTE data, CPP/managed move/transfer data, exam boards and option choices. 

5. For students who are statemented or deemed to have special educational needs, provide information about these needs in writing 

a report and by giving verbal updates as and when required. 

6. To identify a single point of contact with current contact details for the Commissioner to liaise between Beacon of Light School and 

the Commissioner. 

7. Maintain regular contact with the Beacon of Light School in regard to student progress, including visiting the referred student(s) at 

regular intervals throughout the placement. 

8. Visit the Beacon of Light School to undertake at least one Quality Assurance visit per academic year. 

9. Support Beacon of Light School by: 

• sharing initial attendance concerns 

• working with the student and parent/carer to improve attendance and punctuality if deemed unsatisfactory. This will be 

addressed by the Beacon of Light attendance support worker in the first instance, and in collaboration with the 

Commissioner’s ESW/attendance as a resource for students in the second instance, sharing responsibility for and 

agreeing a strategy for the follow-up of non-attendees  

• ensuring Beacon of Light School is informed of known absence in advance; 

• working with the student and parent/carer to help the student meet the code of conduct, where this is not happening. 

10. Ensure that the necessary health and safety arrangements and insurances are in place and regularly checked, including completion 

of all risk assessments and child protection concerns. 

11. Notify Beacon of Light School of any significant change of circumstances involving the students or details likely to affect 

programme delivery. 

12. Ensure that learners attend any interviews and pre-admission induction with parent/carer and an accompanying member of 

commissioning school/LA staff. 

13. Be responsible for discussing and monitoring transport arrangements with Beacon of Light School, including notification to the 

student and parent/carer of their responsibilities in the process. 

14. Arrange, coordinate and finance transport to and from the Beacon of Light School if deemed necessary and appropriate. 

15. Provide relevant safeguarding documentation/DBS information of taxi drivers commissioned to transport students to/from school 

for Beacon of Light SCR 

16. Maintain the Commissioner’s statutory responsibility for young learners, including responsibility for special educational needs and 

disabilities, except as delegated to Beacon of Light School by agreement. 

17. Beacon of Light School is responsible for ensuring that pupils are appropriately registered on site; the Commissioner is to record 

this as dual registration. 

18. Provide 4 weeks minimum notification to the Beacon of Light School if commissioner decides to end a student placement outside 

of the 6-week induction period to ensure appropriate pans to support student reintegration can be discussed and implemented. 

19. Settle the invoice for the agreed annual payment (termly additional payment for FSM students) within the specified time, as outlined 

in the financial agreement 
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Term Dates – Appendix 3 

School Year 2018/19 

Autumn Term 2018 

Monday 3rd September - (Staff Training) 

Tuesday 4th  September - (Staff Training)  

Wednesday 5th September – New term begins 

Friday 22nd October - Break up for half term 

Monday 29th October - New half term begins 

Friday 21st December - End of Autumn term  

  

Spring Term 2019 

Monday 7th January  - New term begins 

Friday 15th February - Break up for half term 

Monday 25th February - New half term begins 

Friday 5th April - End of Spring term 

  

Summer Term 2019 

Monday 22nd April – Easter Bank Holiday 

Tuesday 23rd April - New term begins 

Monday 6th May – May Day Bank Holiday 

Friday 24th May - Break up for half term 

Monday 3rd June - New half term begins 

Friday 19th  July – Student Celebration Event 

Friday 19th  July – End of Summer term 
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